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HCM UNIVERSITY OF SOCIAL SCIENCES AND HUMANITIES
FACULTY OF INTERNATIONAL RELATIONS


COURSE SYLLABUS

I. Course title: CHAIRING INTERNATIONAL CONFERENCES
II. Instructor contacts: 

	Name
	Email 
	Room 

	Dr. Trinh Thu Huong
	trinhthuhuong99@gmail.com
	A206 
(Dinh Tien Hoang Campus)

	Ms. Tran Cam Thu
	camthu.tran@hcmussh.edu.vn

	




III. Overview
This course aims to equip students with knowledge of international conferences as well as skills to chair international conferences effectively. Throughout the course, students will have many opportunities to learn about and practice several kinds of conferences such as academic conferences, business/trade conferences, and diplomacy conferences.

IV. Course contents

	Session
	Date
	Content
	Assessment

	1

	5th Aug
	Course Introduction
Group Division
Key concepts; Types of conferences
	

	2

	12th Aug
	On-field study (no formal class)
Group research & discussion, submission of mid-term outline to instructors’ emails by 13th Aug
	Preparation for A1

	3
	19th Aug
	Functions, responsibilities, challenges, preparation of chairing conferences – Academic/Diplomatic conference
Midterm presentation
	A1

	4

	26th Aug
	Functions, responsibilities, challenges, preparation of chairing conferences – Business conference
Midterm presentation
	A1

	5

	2nd Sep
	Pubic Holiday - On-field study (no formal class)
Reflective journal 
	A3

	6
	9th Sep
	Conference role-play
Final exam
	A2



V. Assessment scheme

During the course, students will have many activities & assignments that will be counted in their grades. Detail of the assessment is described as the table below: 
	Items
	Assessment Tasks
	Weighting
	Total Marks
	Due
Date/Time

	A1. 
	Presentation
	15%
	Mid-term score (30%)
	Week 3,4

	A2. 
	Reflective journal
	15%
	
	After week 6

	A3. 
	Final Exam
	70%
	Final score (70%)
	Week 6



[bookmark: _GoBack]A1. PRESENTATION
The group presentation is an assignment that requires you to work in groups to present one of the following topics relating to your assigned type of conference:
· functions and roles of the Chairperson
· responsibilities of chairmanship
· challenges/constraints faced by the Chairperson
· chairing do’s and don’t’s
· how to prepare to chair a conference
OR a pre-approved topic relating to your assigned conference type
Each group will consist of 5-6 students 
Length: 15-20 minutes – each presentation will be followed by questions and answers by the other groups so please do not exceed the time limit.

 A2. REFLECTIVE JOURNAL 
Each group needs to submit a reflective essay after the conference role-play that detailed their learning throughout the course. You might want to consider the following questions but feel free to structure the essay in your own way.
· What aspects of chairing international conferences that were challenging than you thought?
· What went well/not well in the role-play? Why was that the case?
· What did you learn and what would you have done differently?
Length: 1000 words +/- 10%
Submission: to be sent to instructors’ emails by 23rd September 2022 with the email subject and file being named: Chairing – Class name – Group number e.g. Chairing – Class B – Group 4

A3. FINAL EXAM – CONFERENCE ROLE-PLAY 
The conference role-play is the culmination of learnings during the course and a learning opportunity in itself where students will have an opportunity to play different roles in conducting TWO conferences of different types.
Further details and criteria will be explained in class. 

VI. Course policies on learning and assessment
1. The course will be conducted in different modes including discussion, presentation, role-play that complement each other. 
2. Attendance in all sessions is strongly recommended. Absence in more than 01 session will result in not being allowed to take the final exam. 
3. Participants are expected to be well-prepared and take an active role in class discussions and work collaboratively with their peers.
VII. Readings:
Nguyen Thai Yen Huong (2006). Chairing International Conferences. Vietnam: The Gioi Publishers. 
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