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1. MUC PICH:

Théng nhét trinh tu, thu tuc va phan cong trach nhiém trong vi¢c dang ky td chirc thuc hién
nhi¢m vu khoa hoc va cong nghé cép DPHQG-HCM thudc Truong Pai hoc KHXH&NV.
2. PHAM VI AP DUNG
Quy trinh nay duoc ap dung dbi véi vién chitc & nguoi lao dong dang cong tac tai Truong
Pai hoc KHXH&NV.
3. TAILIEU VIEN DAN

- Can cir Quyét dinh s6 26/2014/QD-TTg ngay 26 thang 3 nim 2014 cta Thi twéng Chinh
phu ban hanh Quy ché t6 chirc va hoat dong cua Pai hoc Quéc gia va cac co so giao duc
dai hoc thanh vién;

- Cin ctr Quyét dinh sé 502/QP-PHQG-KHCN ngay 11 thang 5 nam 2009 cia Giam ddc
PHQG-HCM ban hanh Quy dinh vé quan ly cac hoat dong KH&CN tai PHQG-
HCM;

- Cin cir Quyét dinh s6 193/QD-DPHQG-KHCN ngay 22 thang 3 ndm 2012 cta Dai hoc Qubc
Gia TpHCM;

- Can c Thong tu s6 55/2015/TTLT-BTC-BKHCN ngay 22 thing 4 nim 2015 ciia B
KHCN va BTC vé viéc huéng dan xay dung, phan bo du todn va quyét toan kinh phi doi
v&i nhiém vu Khoa hoc va Cong nghé c6 st dung ngan sach nha nudc;

- Can ctr Thong tu s6 27/2015/TTLT-BKHCN-BTC-Ngay 30 thang 12 nim 2015 cta B
KHCN va BTC vé viéc quy dinh khoan chi thyc hién nhiém vu Khoa hoc va cong nghé
sir dung ngan sach nha nudc;

-Cian ctr Cong vian s6 1567/DPHQG-KHCN ngay 4 thang 9 ndm 2015 vé viéc huéng dan trién
khai thong tu 55 tai PHQG-HCM.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT
4.1 Binh nghia

4.2 Thuat ngit
4.3 Chir viét tat
1 BGDDT B0 Giao duc va Pao tao
2 BKHCN B6 Khoa hoc Cong Ngh¢
3 BTC B Tai Chinh
4  CNPT Chu nhiém dé tai
5  DPHQG-HCM Pai hoc Quéc gia Thanh phdé H6 Chi Minh
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HD

bGGK
KHXH&NV
KH&CN
P.HC-TH
P.KH-TC
P.DN&QLKH
Qb

QT

Tp.HCM
TTg

Hoi dong

banh gia gitra ky

Khoa hoc Xa hoi va Nhan van
Khoa hoc va Cong ngh¢
Phong Hanh chinh — Téng hop
Phong K¢é hoach — Tai chinh
Phong Pbi ngoai va Quan Iy Khoa hoc
Quyét dinh

Quy trinh

Thanh phd H6 Chi Minh

Thu tudéng
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5. NOI DUNG QUY TRINH

5.1 Lwu db quy trinh

Buwéc | Trach nhiém Tién trinh Tai liéu /Biéu miu
1 BMRO1-QT.PN&QLKH.1A
BMRO3-
Ban KH&CN; QT.DN&QLKH.1A;
BMRO4-
P. PN&QLKH; QT.DN&QLKH.1A;
CNPT BMMA-QT.DN&QLKH.1A.
LOAI A, B LOAIC
BMMO1-
) v QT.PN&QLKH.1A;
A —— BMMO2-
Ban KH&CN SO TUYEN VA SO TUYEN VA QT.DN&QLKH.1A:
va Truong THAM DINH THAM DINH BMMO3-
PHKHXH&NV (PHQG-HCM) (Truong QT.DN&QLKH.IA.
PDHKHXH&NV) BMMA-QT.DN&QLKH.1A.
\ / KHONG DAT
THONG BAO KET | HUY
3 Ban KH&CN QUA > NHIEM
vu
DAT l
4 HOAN CHINH HO SO THEO
GOPY CUA Hb BMRO1-QT.DN&QLKH.1A
Ban KH&CN BMRO03-
. QT.PN&QLKH.1A;
P. PN&QLKH; BMROA
CNDT QT.DN&QLKH.1A;
Y BMMA-QT.DN&QLKH.1A.
QUYET PINH GIAO DE TAI
Ban KH&CN,;
BMMO04-QT.
5 P.ON&QLKH; DN&QLKH.1A;
CNDT KY HOP BPONG THUC HIEN BMMO5-QT.
DN&QLKH.1A
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BMRO5-
QT.DN&QLKH.1A;
MBMD1-QT.
DN&QLKH. 1A
BMMO7-
QT.DN&QLKH.IA;
BMMOS-
QT.DN&QLKH.IA.

BMRO5-QT.
DN&QLKH.1A;
BMRO6-QT.
DN&QLKH.1A;
BMRO7-QT.
DN&QLKH.1A;
BMRO08-QT.
DN&QLKH.1A;
BM1V-QT. DPN&QLKH.1A
BM1E-QT. PN&QLKH.1A
BM1F-QT. DPN&QLKH.1A
Xac nhan két qua kiém tra
trung 1ap dit liéu

BMMO08-QT.DN&QLKH.1A
BMMO09-QT.DN&QLKH.1A

Ban KH&CN v
P.DN&QLKH; , .. .
DANH GIA GIUA KY
CNDT l
NOP HO SO NGHIEM THU
Ban KH&CN
P.ODN&QLKH;
CNDT
Ban KH&CN A
DAT KHONG PAT
P.DN&QLKH;
CNDT - THANH LY HD HOI PONG XU
- CAP GIAY CHUNG ; -
a A LY NHIEM VU
NHAN HOAN A
THANH NHIEM VU KH&CN KHONG
- - HOAN THANH

BMM10-QT.DN&QLKH.1A
MBMB-QT. DPN&QLKH.1A

5.2 Dién giai quy trinh

) i /C4 nha Thoi gian Ho so
STT Noi dung chi tiét Don vi /Ca nhan - .
chiu trach nhi¢ém | thyec hién lién quan
Dang ky Ban KH&CN | Thang 02-03 | BMROI-

- Thong bao theo don dat hang PHQG-HCM; QT.DN&QLKH.1A

va dinh huong nghién ctu | Trugng B'\T"g‘;\f‘;‘ —

Clia BﬁI]QG » ” PDHKHXH&NV; EM' ROA4- QLRHIA;

- Tiep nhan va kiém tra ho so P.DN&QLKH )

Buéc 1 du tiéu chuan tiéu chi dé ra S;EI'\AI\&QLKH.IA,

- Péi véi dé tai A,B: dang ky
truc tuyén online theo quy
dinh cua ban KH&CN,
PHQG-HCM

- P6i véi dé tai C: nop hd so

QT.DN&QLKH. IA.
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tai Truong

Buwéce 2

Tham dinh:

. Déi véi dé tai A,B.

- PHQG dénh gia tham dinh

- PHQG thanh I3p HD so tuyén

dé xac dinh d€ tai phu hop dinh

huong, tiéu chuan dé tai

1. Déi véi dé tai C.

Truong PHKHXH&NYV xét

tuyén:

a. So tuyén: mdi ho so gui 03
chuyén gia danh gia doc lap
theo tiéu chi da quy dinh

b. Tham dinh
Phc‘)ng DN&QLKH thanh lap
hoi dong danh gia tat ca de
tai dya trén y kién chuyén gia
va dinh hudéng uu tién cua
bon vi.

Ghi chu:

- Danh gia tham dinh dwa trén
hé so ding ky, chi nhiém dé
tai KHONG trinh bay tai phién
hop.

- Moi chii nhiém gidi trinh néu
héi dong yéu cau.

HO6 so danh gia dé tai duoc xép

thtr tu vu tién va giri PHQG.

Ho so nay la co so DHQG phé

duyét thwc hién vao nam sau

Ban
DPHQG-HCM

KH&CN

Thang 04-05

BMMO1-
QT.DN&QLKH.1A
BMMO2-
QT.DN&QLKH.1A;
BMMO03-
QT.DN&QLKH.1A;

BMMA-
QT.DN&QLKH.1A.

Buoéc
3,4

Théng bao két qua va chinh sira
theo yéu cau

Ban
DPHQG-HCM
P.DN&QLKH

KH&CN

va

Buwoéc 5

Thuc hién

- PHQG giao quyét dinh cho
co quan chu tri va chu nhiém
de tai

- Ky hop dong KH&CN va
giao kinh phi cho chu nhiém de
tai

Ban
DPHQG-HCM
P.DN&QLKH

KH&CN

va

Théng 01
nam sau

BMMO04-QT.
DN&QLKH.1A;

BMMO5-QT.
DN&QLKH.1A
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Dénh gia giira ky P.ON&QLKH Tién d sau | BMRO8-QT.
Thong béo va thanh Iap hoi 12 thing k¢ gﬂg@?g‘-m
dong danh gia gitra ky tur ngay ki .
hop dong DN&QLKH.1A;
Buéc 6 BMMO7-QT.
DN&QLKH.1A;;
BMMO08-QT.
DN&QLKH.1A;
BMMD1-QT
DN&QLKH.1A
Nghiém thu Ban KH&CN | Theo hop
- Thong bao ndp hd so theo | PHQG-HCM  va | dong thoi BMROS-QT.
huéne din (c6 eidv xée nhan | P-DN&QLKH han DN&QLKH.1A;
uong dan (co gidy xac nhan : BMR06-QT.
k.czt qua kiém tra trung lap dir DN&QLKH.1A;
ligu) BMRO7-QT.
) L . DN&QLKH.1A;
tf;lIJ{QG ra quyét dinh nghiém BMR08.OT.
Budéc 7 9 DN&QLKH.1A;
- To chuac nghiém thu tai Co BM1V-QT.
quan chu tri DN&QLKH.1A
o s BM1E-QT.
- C‘Ahu nhiém trinh bay trudc hoi DN&QLKH.1A
dong. _ BM1F-QT.
- Thang diém danh gia theo loal DN&QLKH.1A
hinh nghién ctu va san pham
dau ra.
Ding ky két qua nghién ciru Ban KH&CN | 60 ngay sau | BMRO9-QT.
] tong két theo quy dinh P.DN&QLKH nghi¢m thu
Budéce 8 thdng qua

- Thanh Iy Hop dong
- Cap gidy chang nhan hoan
thanh nhiém vu

5.3 Quy dinh trich nhiém phdi hop thue hién quy trinh

- Cht nhiém d@é tai thuce hién nhiém vy theo ding tién do, chat luong theo Hop dong da
ky gitta Ban KH&CN va Truong DPHKHXH&NV;
- Ban KH&CN, PHQG c¢6 trach nhiém ra thong bao, phd bién quy dinh, ding ky dé tai

theo dinh huéng hang nam,

- Phong PN&QLKH ¢6 trach nhiém phd bién, hudng dan, giam sat, kiém tra, don ddc tién

d6 thuc hién dé tai;

- Phong KH-TC c¢6 trach nhiém huéng dan, giam sat, kiém tra tién do thanh quyét toan

tai chinh li€én quan dén de tai.
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6. DANH MUC BIEU MAU

Tén Tai li¢u/Biéu mau/

STT N M3 hoa
hwdng dan
DANH CHO NHA KHOA HQC
1 Thuyét minh dé tai khoa BMRO1-QT. PN&OLKH.1A

hoc va cong ngh¢

Thuyét minh dé tai HTQT

BMR02-QT. DN&QLKH.1A

theo Nghi dinh thu
) BMRO3-QT. BPN&QLKH.1A
3 | Ly lich khoa hoc
hién
, BMRO5-QT. PN&QLKH.1A
5 | Béo céo tom tat
6 Phiéu d& nghi diéu chinh | BMR0O6-QT. DPN&QLKH.1A
hang muyc kinh phi
L o BMRO7-QT. BPN&QLKH.1A
7 | Phiéu dé nghi gia han
, , BMRO08-QT. BPN&QLKH.1A
8 | B4o cdo tong két
X . BMRO09-QT. PN&QLKH.1A
9 | Phicu dang ky két qua
Phiéu tom tat lgét qua
10 | nghién ctru (tieng Viét, BM1V-QT. BN&QLKH.1A
tieng Anh)
Phiéu tom tat két qua
11 | nghién ctru (tieng Viét, BM1E-QT. BN&QLKH.1A
tiéng Anh)
Thoa thuan dong y cong bo
12 | san pham khoa hoc cong BM1F-QT. BPN&QLKH.1A
nghé
DANH CHO NHA QUAN LY
Phiéu nhan xét-danh gia
1 thim dinh BMMO01-QT. BPN&QLKH.1A
, Phiéu nhan xét-danh gia | BMMO02- QT. DN&QLKH.1A
tham dinh tai chinh
danh gid thdm dinh
4 | Hop ddng thyc hién @& tai | BMMO04-QT. DN&QLKH.1A

loai A, B
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s | Hop ddng thyc hién @& tai | BMMO5-QT. DN&QLKH.1A
loai C

6 Phiéu nhan xét-danh gia BMMO06-QT. DN&QLKH.1A
gitra ky

;| Bién ban hop hoi ddng BMMO7-QT. PN&QLKH.1A
danh gia gitra ky
Phiéu nhan xét-danh gia

8 nghiém thu BMMO08-QT. PN&QLKH.1A
danh gia nghiém thu

B BMM10-QT. BPN&QLKH.1A

10 | Giay chirng nhan

gy | Biénbankiemtrahoso | grimA-QT. PN&QLKH.1A
dang ky

1o | Bienbankiemtrahoso | \pvic.QT. PN&QLKH 1A
dang ky
Bién ban kiém tra hd so

13 | 4anh oid giita ky MBMD1-QT. BPN&QLKH.1A

14 | Bién ban dang ky két qua | MBMD2-QT. DPN&QLKH.1A

7. HO SO LUU TRU

k1 o _ B9 phin
STT Tén van ban Thoi gian luu triv ., N .
chiu trach nhiém luu trir
Cac thong bao, cong van, P. PN&QLKH luu trit ban chinh
1 | quyét dinh lién quan dén dé Vinh vién P. HC-TH luu gii ban sao
tai
Hb so thuyét minh dugc o P. DN&QLKH luu trit ban chinh
2 | duyét, hop dong thuc hién Vinh vien
(ban chinh)
3 | va cdc phiéu nhan xét cua Vinh vien
hoi dong (ban chinh)
Bién ban nghiém thu va cac 5 " P. DN&QLKH luu trir ban chinh
4 | phidu nhan xét cia hoi ddng Vinh vien
(ban chinh)
5 ; N x Ban KH&CN luu trir ban chinh
Bdo cdo tong ket hoan chinh Vinh vien o
5 3 , P. PN&QLKH luu trit ban chinh
(ban chinh)
Thu vién trudng luu gitt ban chinh
8. PHU LUC KHAC (Néu c0)
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