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Ma sb: QT.DT.04

QUY TRINH

PhngT XAC NHAN BANG PIEM, VAN BANG Ngay ban hanh: ..../..../2019

1. MUC PiCH
Théng nhét trinh tu, thi tuc va phan cong trach nhiém trong viée tiép nhan va xr 1y,
giai quyét cac hd so lién quan dén cong tac sao luc, cép lai hodc xac minh, xac nhan bang
diém, van b?mg cua sinh vién céc hé dao tao di va dang hoc tdp tai truong hodc cua cic co
quan to chirc ¢6 yéu céu xac minh, tham dinh lai tinh hop phap cta cic vin bing, bang diém

do truong Pai hoc Khoa hoc X4 hoi va Nhan vin cép.

2. PHAM VI AP DUNG _

- Ap dung trong viéc xac nhédn, xac minh van béng, in ra tir co s& dir liéu trén phén
mém may tinh hodc sao luc bang diém cua tt ca céac hé dao tao do Truong Pai hoc
Khoa hoc X4 hoi va Nhian vin cép cho céc cé nhan da va dang hoc tp tai truong.

- Ap dung trong viéc tra 101 yéu cu x4c minh tinh hop phap cta bang diém, vin bang

clia tt ca cac hé dao tao cho cac co quan, t chirc goi dén.
3. TAI LIEU VIEN DAN

- Quyét dinh s6 25/2006/QD-BGDDT ngay 26/06/2006 ciia B trudng Bé Gido duc va
Pao tao vé viéc ban hanh Q}ly ché dao tao dai hoc va cao dang hé chinh quy; (danh cho
hinh thire dao tao theo hé thong nién ché)

- Quyét dinh s6 17/VBHN-BGDDT ngay 15/05/2014 cua B trudéng Bo Gido duc va
Dao tao vé viéc ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé thong
tin chi;

- Thc“)qg tu s6 06/2017fFT—BGDDT ngay 15/03/2017 cta B¢ truong Bo Gido duc va
Pao tao vé viéc ban hanh Quy ché dao tao vira lam vira hoc trinh d6 dai hoc;

. Quy’ét dinh s6 166/QD-DHQG, ngay 28/3/2017 cia Giam dbc Pai hoc Quéc gia
Thanh pho H6 Chi Minh vé viéc ban hanh Quy ché vin bang, chiing chi;

- Tiéu chuin Qudc gia TCVN ISO 9001-2015.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT
4.1 Dinh nghia
4.2 Thuat nglr
4.3 Chir viét tit:
- GXN: Gidy xac nhan

- BM: Biéu mau
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- HC-TH: Hanh chinh-Téng hop
- PPT: Phong Pao tao
- VLVH: Vtra lam vira hoc

5.NOI DUNG QUY TRINH

5.1 Lwru dd quy trinh

Bude | Triach nhiém

Tién trinh

Tai liéu /Biéu mau

Phong Pao tao

2

Phong Pao tao
3

Phong Dao tao,

Phong HC-TH
4

Phong Pao tao

Tir chdi

Tiép nhén hd so

In bang diém
Soan cong van tra loi

Kiém tra thong tin hd so

Trinh lanh dao
ky xdc nh:_?}n va
dong dau

Guri, tra hd so cho
duong sur

Didu chinh

- Pon dé nghi
- Cong van dé nghi
- Bién nhén ho so

- Bang diém, GXN

- BM: Cong vin tra loi
v/v X4c minh vin
bing, bang diém.

- BM: Céng van tra loi
v/v x4c minh van
bang, bang diém.

- Bang diém, GXN

- BM: Céng van tra loi
v/v x4ac minh van
bing, bang diém.

- Bang diém, GXN
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5.2 Dién giai quy trinh

; i /C4 nha Thoi gi Hb
STT | Ngidungchitiét | D¢m vi/CAnhin S ose
chiu trach nhi€ém |  thye hién lién quan
- :I'lep nhan yéu cdu Ch}lyen vién T_lleo gio lam | Gidy dé nghi cdp , xéc nhan
cua snr_lP vién, cuu phong Pao tao viéc bang didm.
Buée 1 o - Cong vin dé nghi cua co quan
- Tiép nhén yéu cau td chl'rgc & %
cua cac co quan, to s
e, - Bién nhén ho so.
- Kiém‘tra mai so
hodc hd so cua sinh
Vlér.l,.z A £ - Trong ngz‘ly 2
- Kiém tra ho so cép - Theo lich . | - Bang diém luu. _
phat van bang, bang hen duoc ghi | - Quyét dinh va danh sach
diém. . trong bién cong nhén tot nghiép tir nam
- _In bé_ng diém theo nhan. (tir 2 1999 tr¢ vé trude (h€ chinh
giao dién quy dinh dén 4 ngay quy)
B3 cua Hhan mém quan | Chuyén vién néu ho so'luu | - Quyét dinh va danh sach
ly diém thi. phong Dao tao b Bai hoc cong nhén ‘tét nghiép tir nim
- Trich luc lai bang tong hop 2007 trér vé trude (he¢ VLVH)
df‘fm (_dm NSk 5'“}} cluyen ve) - S6 cdp phat vin bang tir
vién cac khoa trude -Theo yéu | nam 1999 tré vé trude (hé
ndm 1995 cua tat ca cau phic dap | chinh quy) va 2007 tro vé
cac hé dao tao clia cong van | rirée (hé vira lam vira hoc)
- Soan cdng vin xac dén
nhan van bang, bang
diém.
- Trinh lanh dao Trutne ohon IT_“})]“hg “g}fwa - Bang diém, Gidy x4c nhén
3 s A ruon 3 a 5 e
Bubcd Phong ky' xdc nhén . % P - & t;ﬁao tfll(;’i Oizil - BM: Cong van tra 1oi v/v
o - béng dau tai Phong C‘ Hyen YiTl P xac minh van bang, bang
HC-TH. phong Dao tao yER AU LI ditm.
cdng van
- Tra bang diém, . ) .
GXN cho sinh vién Frﬁn}% ng;ly: - Bang diém, Gidy xac nhén
Buded | - Gui cong van xéc Chuyén vién ILCGO tﬁgi Og‘; - BM: Cong van tra 1i v/v
woe m',"h van bang, bang phong Pao tao 5 3 & xdc minh vin bang, bang
diém cho co quan. yeh Cad-eud diém.
cong van
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6. DANH MUC BIEU MAU

5.3 Quy dinh trich nhiém phéi hop thwe hién quy trinh

- Phong Céng tdc sinh vién: Tra l6i cong vin xdc nhdn vén bang tot nghiép tir nam 2000

den nay.

- Phong Hanh chinh - Tong hop: dong ddu xdc nhdn hodc 16ng hop cdc van ban lién

quan dén nhiéu down vi gui dén noi yéu cau.

STT

Tén Tai liéu/Biéu mau/

hwéng din

Ma hoa

Bién nhén ho so

BM.01.QT.DT.04

Cong vin tra 101 v/v xdc

2 . ) P BM.02.QT.DT.04
minh van bang, bang diém.
3 | Bang diém BM.03.QT.DT.04
4 | Gidy xac nhan BM.04.QT.DT.04
7. HO SO LUU TRU
.. Bo phin
STT Tén vian bian Thdoi gian luu triv

chiu trach nhiém luu trir

Bang diém thi hoc ky cdc

nam

Theo quy dinh cua Nha
nudc va don vi thue hién
quy trinh

- Phong Dao tao (ban
goc)
- Cadc Khoa (ban sao)

Quyét dinh, danh sdch cong

- Phong Dao tao (ban
goc)
- Phong Cong tac sinh

* nhdn tot nghiép céac nam Etil tien vién (ban sao)
- Phong HC-TH (ban sao)
- Cac Khoa (ban sao)
S6 cdp phdt vén bang tot ) - Phong Dao tago (ban
3 | nghiép tir nam 1999 tré vé Vinh vién goc)
trieoc
8. PHU LUC KHAC (Néu c6)
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BM.01.QT.DT.04
Miu: Phiéu ding ky cip bang diém

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

GIAY PE NGHI
Hovatén: ....oooviiiiiiiiiiiiiiiiiiiiiiiiiaannns M3 $6 sinh VIEn: ...oevveeeeennnnn.
Ngay sinh: ...l Noisinh: ...ooooiiiiiiiiiii
il v 1 [ G P SR g g s Ehbgh 06 oaansasmmnnas s
Piénthoai li€n lac (holic email): . . .sssmnss s sssssmssmnmsssse sssssesvasavss

NOT AUNE A8 NENI: e,

* Sinh vién dang hoc c6 thé ding ky qua tai khodn sinh vién.

......... ,ngay  thang  nam
Nguoi dé nghi
(ky & ghi ho tén)
BIEN NHAN
(giao cho nguoi ding ky)
TOLIEN BY cuumnmmminsisses ey samssss s Ch¥e ViIE cocossvssvsnsssos susmymonssmasss
DI T IOV oot v vons s oot R TS
C6 tiép nhan 01 phiéu dé nghi ctia 6ng/ba: ..........ccoeeeiiiiiiinnn., VIV (ndi dung dé
BIBHLY oo iomsrmin b m i s mmom s con s s s s i b i 5 0050 0 R AR R

INGAY 1A KEE QUA 2. oottt

Tp.HCM, ngay  thang nam
CB tiép nhén ho so
(ky & ghi hoc tén)



BM.02.QT.DT.04

Mau: Céng van xiac minh, xac nhan van bang

DAIHQC QUOC GIA TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KHOA HOC XA HOI VA NHAN VAN Dic lap — Tw do — Hanh phiic

Sb: ... /XHNV-DT
V/v: Xéac minh van bang,

bang diém dai hoc TP. Hé Chi Minh, ngay ... thang ... ndm
6730111y U, A S S S RS S B
Phiic dap cong vin s6 ...... ? ngdy ... thang .... ndm ....ctia quy vi vé viéc thim tra
bang dai hoc, bang diém clia.......................... 2 Truong Pai hoc Khoa hoc Xa hoi
va Nhan van tra 101 nhu sau:
| IS N, 1 sinh ngay....thang....ndm...., nguyén la sinh vién
nganh........... , Khoa............ , khoa....-...... , hinh thic dao tao:.......... .
cua Truong. .. S
2. Bing tét nghlep, bang dlem dai hoc:
- Loai hinh:...........
- Sb: ... 8
- Ngay cép:....
= Hang..... .. 2
- Nam tét nghlep
Do Hié€u trudng Truorng .......................................... cp dung vé6i hd so

Tru.!!

Tran trong.

Noi nhin: HIEU TRUONG
- Nhu trén
- Luu DT, HC-TH.

' Tén co quan/tén ngudi yéu ciu, tén co quan cia ngudi yéu ciu.
%86 cong vin cuia bén yéu céu.
* Tén sinh vién.
* Tén sinh vién.

% Chinh quy/ chinh quy thudc hé cir nhan tai nang/van bang hai/lién thong/vira lam vira hoc/md rong.
% Pai hoc Tdng hgp TPHCM — tién than cua Truomg DHKHXH&NV(dm vGi cac trudmg hop t6t nghiép trude
nam 1996)/Pai hoc Khoa hoc Xa hoi va Nhén vin — Pai hoc Quéc gia TPHCM (ddi véi cac trudng hop tot
nghiép tir nim 1996 tré vé sau).
7 Chinh quy/ chinh quy thudc hé cir nhan tai ning/van biang hai/lién théng/vira lam vira hoc/mé rong.
¥ 6 serie ghi trong s6 cip bing va trén bang dugc cép cho sinh vién.
? Xuét sic/gi6i/kha/trung binh khé/trung binh.
' Pai hoc Téng hop TPHCM - tién than ciia Truong PHKHXH&NV (ddi voi cc trudng hop tt nghiép trude
nam 1996)/Dai hoc Khoa hoc Xa hoi va Nhan van — Pai hoc Qudc gia TPHCM (ddi véi cac truomg hop tt
nghiép tir nam 1996 tr& vé sau).

"' Pai hoc Téng hop TPHCM — tién thén cia Truong PHKHXH&NYV (ddi véi cac trudmg hop tét nghiép trude
nam 1996)/Pai hoc Khoa hoc Xa hoi va Nhan van — Pai hoc Quéc gia TPHCM (dbi véi céc trromg hop tot
nghiép tir nam 1996 tro vé sau).



BM.03.QT.DT.04
Maiu: Phiéu diém cdp cho sinh vién

DAI HOC QUOC GIA TP. HCM  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TRUONG DAL HQC
KHOA HQC XA HQI VA NHAN VAN
PHIEU PIEM
M3 s6 sinh VI8n: ......oeeveieeiinn.. He viien shih vidn.. o.cuvmssmsossmesanesss
Ngaysinh: ......oooviiiiiiiiiii, Noisinh: oo
Nganh: ... He: o
Chuyénnganh: ..........coovvviiiienininennn.
STT | Ma mén hoc Tén mén hoc Hocky | Sotinchi | Piém | Ghicha
1 wrEnies, | dmmewmes | wmeess | s “snins
oI TT— il | e, | seseen | saveemaens | sseis || susssenes
Tépg s tin chi: ... Thanh phé H6 Chi minh, ngay thang nam
Diém trung binh tich liiy: ...... HIEU TRUONG
* Ghichu: .........

MAu: Bang diém sao luc lai (danh cho SV hoc tir Pai hoc Téng hgp TPHCM)

PAI HOC QUOC GIA TP. HCM  CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC Dgc 13p - Ty do - Hanh phiic
KHOA HQC XA HQI VA NHAN VAN

PHIEU PIEM
M3 s8 sinh VIen: .......ooooeiieeieiinn Ho %8 180 Sink 8161 ..o svesiimviiisminsssiaimas
i fed 11 1] 1 G i a1 o e AT

Negdnhy e Bl wasmsnsmes s 5 1 RS
Chuyénnganh: ...

Nam Hoc ky 1 Hoc ky 2
hoc Tén mon hoc So tiét Diém Tén mon hoc So tiét Diém

- Mbn co sd: ... diém
- Moén chuyén nganh: ..... diém
- Ngoai ngir (tén ngoai ngi): ...... diém

Thanh ph6 Ho Chi minh, ngdy ~ thang  nim
HIEU TRUONG



BM.04.QT.DT.04

Miu: Gidy xac nhan tinh trang sinh vién da tf")f nghi¢p mit bing (danh cho sinh
vién da tot nghiép tir Pai hoc Tong hgp Tp.HCM)

DAIHOC QUOC GIA TP. HCM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC Byelip- Ty do-Hanh phiie
KHOA HQC XA HQI VA NHAN VAN

S6: GXN/XHNV/DT

GIAY XAC NHAN

Truong Pai hoc Khoa hoc Xa hoi va Nhan van, DPHQG-HCM xéac nhan:

ONG/DA oo,
Negay sinh: ...oooovviiiiiinnannn... D SUONE o v in i s s
Nguyén la sinh vién nganh .......... ,hé .......... , khoéa hoc ............

cta Truomg Pai hoc Téng hop TP. H6 Chi Minh (nay la Trudng Dai hoc Khoa
hoc X4 héi va Nhan van, PHQG-HCM).

Can cir vao ho so dang luu giit tai trudng (Quyét dinh cong nhan, S cap

bang ...)
Ong/ba ...ooovveiinnnnn, da duoc cong nhan tét nghiép.
S6 van bang: ........... S6va0 SOt ... Xép hang TN: .........

Nay nha truong cap Gidy xac nhan ny dé duong su bd tic ho so ca nhan.

HIEU TRUONG



