PAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC Pjc lap — Tw do — Hanh phiic
KHOA HOC XA HOI VA NHAN VAN

S6: 483/QD-XHNV-CTSV Thénh phé Hé Chi Minh, ngay 28 thang 3 ndm 2023

QUYET PINH
Vé viéc ban hanh Quy ché vin bing, chirng chi cia
Truong Dai hoc Khoa hoc Xa hji va Nhan van,
Pai hoc Quéc gia Thanh phé H6 Chi Minh

HIEU TRUONG TRUONG PAI HQC KHOA HQOC XA HOI VA NHAN VAN

Can cir Quyét dinh s6 1233/0D-DT ngay 30 thdng 3 nam 1996 cua Bo truong Bo
Gido duc va Pao tao vé viéc thanh lgp Truong Dai hoc Khoa hoc Xé hoi va Nhan van
thuée Pai hoc Quéc gia Thanh pho Ho Chi Minh;

Céin ctv Quyét d@inh 867/0D-DHQG ngay 17 thdng 8 nam 2016 cua Gidm déc Pai
hoc Quéc gia Thanh phé Ho Chi Minh vé viéc ban hanh Quy ché 16 chirc va hoat dgng ciia
truomg dai hoc thanh vién va khoa truc thugc Dai hoc Qué'c gia Thanh pho" H6é Chi Minh;

Céin cit Théng t 21/2019/TT-BGDBT ngay 29 thang 11 nam 2019 cua Bo truong
Bé Gido duc va Pao tao vé viéc ban hanh Quy ché quan Iy bang tét nghiép trung hoc co
s¢, bang tét nghiép trung hoc pho thong, bang tot nghiép trung cdp sw pham, bang 1§
nghiép cao dang su pham, van bang gido duc dai hoc va chirng chi ciia hé théng gido di

quéc dan;

Cén civ Théng te s6 27/2019/TT-BGDDPT ngay 30 thang 12 ndm 2019 cua Bo
trwong Bo Gido duc va Dao tqo quy dinh ndi dung chinh ghi trén van bang va phu luc
vin bang gido duc dai hoc;

Cén ctr Quyét dinh s6 1119/0D-PHQOG ngay 03 thang 10 ndm 2017 cia Giam doc
Pai hoc Quéc gia Thanh phé Hé Chi Minh vé viéc ban hanh mdu bang dai hoc;

Can cik Quyét dinh s6 1174/QD-DHOG ngay 19 thang 10 nam 2017 cua Gidm doc
Dai hoc Quéc gia Thanh pho Ho Chi Minh vé viéc ban hanh Quy dinh in ndi dung trén
vin bang, chimg chi;

Can cit Quyét dinh s6 08/QD-PHQG ngay 04 thang 01 ndm 2018 cua Gidm doc
Dai hoc Quéc gia Thanh phd HE Chi Minh vé viéc sita déi Quyét dinh s6 1174/0D-PHQG
ngay 19 thang 10 nam 2017;

Can cie Quyét dinh s6 131/0D-DHOG ngay 01 thang 02 ndm 2018 cua Gidm doc
Dai hoc Quoc gia Thanh phé Ho Chi Minh vé viéc ban hanh Quy dinh xét duyét va cdp

phéi van béng, chitng chi;
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Céin cik Quyét dinh s6 1372/0D-PHQG ngay 10 thang 10 nam 2022 cua Gidm doc
Dai hoc Quéc gia Thanh phé Ho Chi Minh vé viéc ban hanh Quy ché van bang, chimg chi;

Can cik Quyét dinh s6 1379/0P-PHOG ngay 12 thang 10 nam 2022 cua Gidm doc
Dai hoc Qucfc gia Thanh phé' H6 Chi Minh vé viée ban hanh mau bc%ng dai hoc;

Can cik Quyét dinh s6 1672/0P-DHOG ngay 14 thang 12 nam 2022 cua Gidm doc
Dai hoc Qué’c gia Thanh phéf Hé Chi Minh vé viéc ban hanh Quy dinh in ndi dung trén
vin bang, chitng chi;

Cén cit Quyét dinh s6 22/OD-XHNV-TCCB ngay 09 thdng 9 ndm 2022 cua Hoi
déng Truong vé viée ban hanh Quy ché tam thoi t6 chitc va hoat déng cua Truong Dai
hoc Khoa hoc Xa héi va Nhdn van, Dai hoc Quéc gia Thanh phé H6 Chi Minh;

Theo dé nghi cia Trudng phong Cong tdc sinh vién.

QUYET PINH:

Pidu 1. Ban hanh “Quy ché vin bang, chimg chi cua Truong Pai hoc Khoa hoc Xa

hoi va Nhan van, Dai hoc Qudc gia Thanh phé H6 Chi Minh” kém theo Quyét dinh nay.

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh s6
13/QD-XHNV-HCTH ngay 30 thing 01 nam 2019 cua Hiéu truéng Truong bai hoc
Khoa hoc X4 hoi va Nhan van, Dai hoc Quéc gia Thanh phé H6 Chi Minh,

Diéu 3. Trudng phong Cong téc sinh vién, trudng céc don vi, vién chirc, ngudi lao
dong va ngudi hoc thude Truong Pai hoc Khoa hoc X4 hoi va Nhan vin, Pai hoc Qué,
gia Thanh phé Hé Chi Minh chiu trach nhiém thi hanh Quyét dinh nay./. ~>7. N

Noi nhin:
- Nhu Diéu 3;
- Luu: HC-TH, CTSV,

Ng6 Thi Phwong Lan
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DAl HOC
KHOA KOG XA HOI

‘ WM i
Pai hoc Quoc gia Thanh pho Ho Chi Minh
(Ban howh SOuyét dinh 56 483/0P-XHNV-CTSV ngay 28 thing 3 nim 2023 cia

Hiéu trieong Truong Dai hoc Khoa hoc Xa hoi va Nhan van,
Dai hoc Quéc gia Thanh phé Hb Chi Minh)

QUY CHE

Chuong I
QUY PINH CHUNG

Pidu 1. Pham vi diéu chinh va déi twong 4p dung

1. Quy ché nay quy dinh vé quan ly vin bang, ching chi cua Truong Dai hoc Khoa
hoc X2 hoi va Nhan vén, Dai hoc Quéc gia Thanh phé H6 Chi Minh (PH KHXH&NYV,
DHQG-HCM), gbm: phan cép quan ly vin bang, chimg chi; ndi dung, ngén ngir ghi trén
vin bang, phu luc vin bing va chimg chi; in ph01 ching chi; cép phat chinh sira, thu hdi,
hily b van bing, chimg chi, cap ban sao van bang, chimg chi tir s6 gbc; kiém tra, thanh tra

va xu ly vi pham.

2. Quy dinh nay ap dung déi véi tht ca céc don vi, ca nhan c6 lién quan dn cong tac
quan ly, cp phit, sit dung vin bing, chimg chi cia Truong DPH KHXH&NV, PHQG-HCM.

Pidu 2. Nguyén tic quan Iy, cip phat vin biing, chimg chi

1. Vin bing, chimg chi cia Truéng PH KHXH&NV phat hanh thudc hé thong van
bang, chimg chi gido duc qubc dan. Vin bang, chimg chi dugc cap cho ngudi hoc sau khi
hoan thanh chwong trinh hoc hodc sau khi hoan thanh viée thi theo quy dinh cta B Gido
duc va Pao tao (GD&DT), PHQG-HCM, Truong DH KHXH&NV va cac don vi dao tao
trong Trudng.

2. Truong thuc hién phéin cdp quéan ly vin bang, ching chi cho cac don vi thude, truc
thude Trudng theo quy dinh tai Didu 3 ciia Quy ché nay.

3. Ban chinh van bing, chtng chi dugc cdp mot 1an, trir trudng hop duge quy dinh tai
Diéu 20 Quy ché nay.

4. Nghiém cAm moi hanh vi gian 14n trong cap phat va sir dung vén bang, chimg chi

5. Bao dam cong khai, minh bach trong cdp phat vin bang, chimg chi.

Piéu 3. Phén cip quan Iy vin bing, chimg chi

1. Hiéu trudng chiu trach nhiém chung trong vig¢c quan ly, cAp phat vin béng, chiing
chi theo quy dinh ciia Bo GD&DT va cua DBHQG-HCM.
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2. Hiéu trudng phén cp quan 1y van bing, chimg chi cho cdc don vi nhu sau:

a) Phong Cong tac sinh vién ¢ trach nhiém:

- Péi voi van bang:

Quan ly phcn in, cAp phét vin bang; t6 chirc cong téc lwu tr, thu héi, hay bo, cap ban
sao vin bing tir s6 gbe ctia Trudng theo quy dinh. Cu thé:

+ Thuc hién céc thu tuc d& nghi PHQG-HCM cap phéi vin bang;

+ Kiém tra, ddi chiéu thong tin trong vin bang, ky nhdy theo quy dinh; dam bao tinh
chinh xac va chiu trach nhiém vé cac thong tin trong hd so, trong s6 gbc cép vin bing;
cung cép céc thong tin du kién in trén van bang cho nguoi hoc dé nguoi hoc kiém tra tinh
chinh x4c cta cac thong tin trude khi in trén van bang; yéu cdu ngudi hoc xdc nhin vé viée
da kiém tra thong tin. Cac thong tin lién quan dén khai sinh ctia nguoi hoc ghi trén van
bang phai cin ctr vao gidy kha1 sinh hop 1€ va hé so nhap hoc cua nguoi hoc. Cén cu dé déi
chiéu 1a hd so nhap hoc ban gbc ma nguoi hoe ndp khi nhap hoc;

+ T chitc cAp van bing ding thim quyén va dung thoi han, 1ap ddy du hé so cén cu
dé chp phat, quan ly vin bing va luu trt vinh vién;

+ Tiép nhan yéu ciu chinh stra va tham muu cho Higu trudng ra Quyét dinh chinh stra
vin bing theo quy dinh tai Diéu 24 ctia Quy ché nay;

+ Bao quan, luu trlf van bang trong truong hop ngudi hoc chua dén nhan;

+ Tham muu cho Hiéu truong ra Quyét dinh thu hdi, hity bo van bang theo quy dinh
tai Diéu 27 cta Quy dinh nay;

+ Khi cdp van bang cho ngudi hoc phai 14p sé gbc theo mau quy dinh cia PHQG-HCM;

+ Péi v6i phoi van bing hong, in sai, chat lugng khéng béo ddm, chua st dung do
thay d6i mAu phéi thi Phong CTSV thuc hién vi¢c huy phoi theo quy dmh Quy dinh nay cung
ap dung ddi vorl vin bing bi ghi sai, d& dugc ngudi c6 thdm quyén cép, ky, déng déu
nhung chua c4p cho ngudi hoc;

+ Déi voi trudng hop phdi van bang bi mat, Phong Cong téc sinh vién cé trach nhiém
lap bién ban, bdo cdo Hiéu trudng, théng béo ngay voi co quan cong an noi gén nhét va
DHQG-HCM dé xir 1y kip thoi.

- B4i voi chimg chi:

+ (6 trach nhiém nhin va quan 1y phéi ching chi ngoai ngf, tin hoc cla bHQG-
HCM; in, cip phdi chimng chi cta Trudng cho céc don vi dao tao, bdi dudng;

+ Quan ly chirmg chi:

Déi voi chimg chi cta DHQG-HCM Phong Céng téc sinh vién cd trdch nhiém thuc

hién cac thu tuc dé nghi PHQG-HCM cép phodi chimg chi va phdi hop v6i cac don vi lién
quan cép phét phdi chimg chi theo quy dinh clia PHQG-HCM.
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Pdi véi chitng chi do Trucmg thiét ké va in 4n: Phong Cong téc sinh vién thiét ké,
trinh Hiéu truong duyét va tién hanh in, quan ly, cAp phéi chimg chi ciia Truong cho cac
don vi dao tao, bdi dudng.

+ D&i v6i trudong hop phdi ching chi bi mat, Phong Cong tac sinh vién co trach
nhiém l4p bién ban, bao cdo Hiéu trudng, théng béo ngay véi co quan cong an noi gan nhét
va PHQG-HCM dé xtr ly kip thoi.

b) Phong Dao tao cé trach nhiém:

- Pbi véi vin bang tham muu cho Hi¢u truéng ra quyét dinh céng nhén tdt nghiép;
chiu tréch nhiém vé thong tin in trén vin bang, phu luc van bang dai hoc cia Truong; in

phu luc van bang cua Truong;
- Béi véi ching chi: tham muu cho Hi¢u truorng ra quyet dinh c6ng nhén hoan thanh
khda hoc sau khi cac don vi dao tao, boi dudng ndp ddy dia hd so theo quy dinh.

c) Phong Sau Pai hoc ¢é trach nhi¢m tham muu cho Hiéu trudng ra quyet dinh cong
nhan t6t nghiép; chiu trach nhiém vé thong tin in trén van bang, phu luc van bang thac si,
tién si ctia Truong; in phu luc van bang thac si, tién si;

d) Cac don vi dao tao, bdi duong cac 16p/khoa chiu trach nhiém vé thong tin in trén
ching chi, in chimg chi va lap s6 gbe Iuu, quan ly viée cap phat chimg chi cho ngudi hoc;

d) Phong Hanh chinh - Tdng hop cé trach nhiém trinh Hi¢u trudng ky va doéng ddu
van bﬁng, chung chi;

¢) Phong Ké hoach - Tai chinh ¢6 tréch nhiém thuc hién céc thu tuc thanh toan chi
phi mua phéi cho PHQG-HCM theo tumg dot t6t nghiép; thanh todn chi phi in phdi chimg
chi cua Truong;

o) T Cong nghé théng tin ¢6 trch nhiém s héa van bang, chimg chi cip nhat trén
hé thong tra ctru.

Piéu 4. Cac loai vin bang, ching chi ciia Truong

1. Van bing bao gom:

a) Bing ctr nhén;

b) Bémg thac si;

¢) Bang tién si.

2. Ching chi bao gdm:

a) Chimng chi thuc hanh: ching chi ing dung cong nghé théng tin co ban, chimg chi
{g dung cong nghé thong tin ning cao, ching chi ngoai ngit;

b) Ching chi: chimg chi cac mon hoc, ching chi dao tao, bdi dudng dugc Hiéu
truéng giao nhiém vu dao tao va céc loai ching chi khac c6 gia tri tuong duong.

3. Phu luc vin bing dugc cdp kém theo vin bang ciia Truong.



Diéu 5. Quyén va nghia vu ctia nguoi duge cép vin bing, chimg chi

1. Ngudi duoe cdp vin bang, chung chi c6 quyén yéu cdu Truong hodc don vi dao
tao, bdi dudng truc thudc Truong:

a) CAp vin bang, ching ch1 dtng thdi han quy dinh; ghi chinh xac, ddy du céac thong
tin trén vin bang, chimg chi; cép lai hodc chinh sira cac ndi dung ghi trén vin bing, chimg
chi theo quy dinh tai Quy ché nay;

b) Cép ban sao vin bang, ching chi tir sb gbe khi c6 nhu cau.

2. Nguoi duge c4p vin bing, chimg chi ¢6 cdc nghia vu sau day:

a) Cung cap chinh xéc, day du céc thong tin can thiét @& Truong hodc don vi dao tao,
bdi dudng truc thude Trudong ghi ndi dung trén van bang, chimg chi;

b) Kiém tra tinh chinh x4c céc thong tin ghi trén van bang, chimg chi trudc khi ky
nhan van bfmg, chiing chi;

¢) Phai ¢6 gidy uy quyén theo quy dinh ctia phép luat khi khong truc tiép dén nhan
van bfmg, ching chi;

d) Giit gin, bao quan vén bang, chimg chi; khong dugc tdy x6a, chinh stra cac ndi
dung trén van bang, chimg chi; khong dugc cho ngudi khac str dung van bang, chimg chi;

d) Str dung quyét dinh chinh stra van bang, ching chi kém theo vin bang, ching chi
sau khi duge chinh sira vin bing, chimg chi;

e) Trinh béo cho Trudng hodc don vi dao tao, bdi dudng truc thuc Truong va co
quan cdng an noi g4n nhét khi bi mat ban chinh vin bang, ching chi;

g) Nop lai van bang, chimg chi cho Trudng hodc don vi dao tao, b6i dudng truc thude

Truong trong thoi han 30 ngay, ké tir ngay nhén dugc quyet dinh thu hdi van bang, chung
chi. Truong hcrp bi mét, phai cam két bing van ban vé viéc bi mat va chiu trach nhiém

trudc phap luat v& noi dung cam két.

Piéu 6. Trich nhiém ciia cdc don vi trong viée quén ly, cip phat vin bing,
ching chi

1. Céc don vi duge phéan cong quén Iy viéc cAp phét vin bang, chimg chi ¢6 trach nhiém:

a) Kiém tra, ddi chwu va gh1 chinh xéc, ddy da thong tin trong vén bang, ching chi;
yéu cau nguodi ducrc cap vin bang, ching chi x4c nhén vé viéc di kiém tra thong tin, xdc
nhén va cung cip céc cin cr cho céc yéu cau chinh stra thong tin. Trudng don vi chiu tréch
nhiém kiém tra trudc khi trinh Hiéu truong ky; quan ly viée cap phat theo quy dinh;

b) Lap day du hé so lam can clr dé cép phat, quan ly van bang, ching chi va luu trit
vinh vién;

¢) Bao dam tinh chinh xdc va chiu trach nhiém vé cac thong tin trong hd so, trong 56

gOc cap van bang, ching chi;
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d) Pam bao co so vt chét, trang thiét bi, phong, chéng chay nd dé bao quan vin
bing, chiing chi va hd so cép phét, quan ly van bang, chimg chi;

d) Cung cap thong tin trong s6 gbc cap vin bang, ching chi va thong tin trong hd so
tot nghiép dé nguoi duoc cdp vin bang, chimg chi ¢6 can cir dé nghi chinh stra vin bang,
chung chi;

e¢) Tham muu cho Hi€u trudng dé chinh sira ndi dung vin bang, chung chi theo quy
dinh tai Didu 23, Didu 24, Piéu 25, Diéu 26 clia Quy ché nay:;

g) Bao quan, luu gilr vén bing, chimg chi trong truong hop ngudi dugc cdp vin bang,
chimg chi chua dén nhén van bang, chung chi;

h) C6 trach nhiém tham muu cho Hi€u truong ra quyet dinh thu hdi, huy b6 vin bang,
chu’ng chi theo quy dinh tai Diéu 27 ctia Quy ché nay; cap ban sao van bang, chu‘ng chi tir
s6 gbc theo quy dinh tai Chuong IV cua Quy ché nay; cip phu luc kém theo van bang;

1) X4c minh tinh x4c thuc cua van bang, chimg chi khi ¢ yéu cdu clia co quan, t chi,
¢4 nhan.

2. Hiéu trudng va truong don vi do tao, bdi dudng truc thuoc Trudng chiu tréch nhiém
¢4 nhan trudc co quan quan ly cdp trén va trude phap luat vé viée quan ly va cap phat vin
bang, chimg chi.

Diéu 7. Quy dinh chung vé ndi dung ghi trén van bing, chiing chi

1. Tiéu dé:

CONG HOA XA HQI CHU NGHIA VIET NAM
Péoc 1ap - Tw do - Hanh phic
2. Tén ctia PHQG-HCM, tén cua Trudng (dbi van bang, ching chi do Hiéu trudng
ky); tén ctia Truong, tén cia don vi dao tao, bdi dudng tryc thudc Truong (461 véi cac
chimg chi do Trudng don vi dao tao, bdi dudng truc thude Truong ky).

3. Tén van bang, ching chi.

4, Nganh dio tao (di véi van bing), chuong trinh dao tao, bdi dudng néu c6 (461 voi
ching chi).

5. Ho, chit dém, tén; ngay, thing, ndm sinh cua nguoi duoc cép van béng, ching chi.

6. Hang t6t nghiép (d6i véi van bing dai hoc)/xép loai tbt nghiép (doi voi chimg chi).

7. S8 hidu va sb vao s6 gbe cap vin bang, chimg chi.

8. Pia danh (tinh, thanh phé noi co s¢ dao tao cép van bang, chimg chi dat tai tru s¢
chinh), ngay thang nam cdp vin bang, ching chi.

9. Chirc danh, chir ky, ho, chit dém, tén cla ngudi co tham quyén cdp vin béng,
chimg chi va déng déu theo quy dinh.



10. Biéu tuong hoa vén:

a) Déi voi van bang: biéu tuong la bidu twong cia PHQG-HCM, cia Truong; hoa
van in trén vin bang la biéu tuong cia PHQG-HCM.

b) Déi véi chimg chi: Trudng co thé in biéu tugng cta Trudng, hoa van trén chimg chi.

Didu 8. C4c ndi dung khac ghi trén chimg chi

Truong DPH KHXH&NV ¢6 thé bd sung cac ndi dung khéc trén chimg chi phu hop
v6i quyén tw chii vé in phéi chimg chi.

Piéu 9. Ngon ngir ghi trén vin bing, ching chi

Ngon ngir ghi trén van bang, chung chi 1a tiéng Viét. D81 véi céc van bang, chimg chi
c6 ghi thém tiéng nude ngoai, thi tiéng nudc ngoai phai dugc ghi chinh xac va pht hop voi
ndi dung tiéng Viét; kich ¢ chir nudc ngoai khéng 16n hon kich c& chit tiéng Viét,

Piéu 10. Noi dung chinh ghi trén phu lyc viin bing

1. Thong tin v& nguoi dugc cap vin bang: ho, chit dém, tén, ngay thang ndm sinh, noi sinh.

2. Thong tin vé van bang: tén co s& dao tao cap bang, nganh dao tao/chuyén nganh
déo tao, ngdy ra quyét dinh nhap hoc, ngdn ngit dao tao, thoi gian dao tao, trinh d¢ dao tao
theo Khung trinh d6 qudc gia Viét Nam, hinh thirc dao tao.

3. Thong tin vé ndi dung, két qua hoc tap (néu c6): tén hoc phén hozc mon hoc, sb tin
chi ctia timg hoc phan hodc mén hoc, diém hoc phan hodc mon hoc, tong s6 tin chi tich
lily, diém trung binh, tén va két qua luan van, luan an, diém xép hang tot nghlep Trudng

hop vin bing duorc cp khi céc tin chi tich Ity ¢ nhimg co s¢ dao tao khac nhau, can ghi 1o
tén mdn hoc, sd tin chi cua timg mén hoc duge céng nhén dé xét ot nghiép va tén co sd

dao tao.

4. Thong tin két ndi vin b‘é’mg: ma sb sinh vién, hoc vién, nghién ciru sinh; s6 hiéu van
bang.

5. Ngbn ngit ghi trén phu luc van bang thuc hién nhu ghi trén van bang.

Diéu 11. Phé duyét, ban hanh mAu vin bing, chimg chi

1. PHQG-HCM thiét k&, phé duyét va ban hanh mu vin bang tuong (g céc trinh d
d4o tao, mau chung chi thuc hanh twong tng véi cac chuong trinh dao tao.

2. Truong DH KHXH&NV phé duyét, ban hanh mdu chimg chi dugc quy dinh tai
diém b khoan 2 Diéu 4 Quy ché nay.

Chuong I1

IN PHOIL, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG, CHUNG CHI

Pidu 12. Quan Iy phéi vin bing, ching chi; in phéi ching chi ciia Truong

1. Phong Cong téc sinh vién chiu trach nhi¢m quan ly phoi van bang, ching chi do
PHQG-HCM in va phét hanh.
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2. Phong Céng tac sinh vién chiu trach nhiém thiét ké, in phéi va quan ly cép phat
phoi ching chi thude thAm quyén cua Hiéu trudng, cu thé:

a) Viéc in phdi ching chi phai dam béo chit che, an toan, bao mét va phai duoc lap
s quan Iy, khong dé xay ra that thoat;

b) Phoi chimg chi phai c6 s6 hiéu dé quan ly. S6 hiéu ghi trén phoi chimg chi duge
lap lién tuc theo thir tu s tu nhién tr nhd dén 16n trong toan bd qua trinh hoat dong cta

Trudng tir khi thuc hién viée tu in phdi chung chi; dam bao phén biét ducrc s6 hiéu cta
timg loai chiing chi va xéc dinh duoc phoi ching chi do Trudng in. Mdi s6 hiéu chi dugc

ghi duy nhét trén mot phdi chimg chi;

¢) Noi cét gift, bao quan ph6i chitng chi phai bao dim du dién tich, co s& vat chat va
dép ung dugce cac yéu cAu vé moi trudng va an toan, an ninh. Pinh ky hang thang phai
kiém tra vé sinh, an toan, an ninh khu vuc bao quan ph6i van bang, ching chi;

3. Truong hop phdi van bang, chimg chi bi mét, Phong Cong tac sinh vién 14p bién
ban va bdo cdo ngay vdi Higu truong.

Didu 13. Hity phéi chimg chi

1. Phéi ching chi bi 16i trong qua trinh in, bi hu hong, do ban hanh mau mdi hodc vi
cac 1y do khac khéng con duoc sir dung thi phai huy.

2. Thanh phan Hoi dong hity phéi bao gdm: dai dién Ban gidm hiéu Nha truong, dai
dién céc phong Hanh chinh - Tdng hop, Céng tac sinh vién, Thanh tra - Phap ché - S& hitu
trf tué, Ké hoach - Tai chinh.

3. Hoi dong hity phoi chung chi hop, xem xét va 1ap bién ban trong d6 ghi rd thanh
phan Hoi dong, ly do huy, sé lugng, s6 hiéu va loai phéi ching chi bi huy, ngay va noi
hty, trinh tu, hinh thirc huy va két qua hiy. Bién ban hiry phdi chimg chi phai co day du
chit ky cua céc thanh vién Hoi ddng hity phoi chimg chi va dugce luu trir trong hd so quan

Iy phoi vin bang, ching chi.

Piéu 14. Thi tuc cAp phoi ching chi

1. Thang 11 hing nam, cac don vi c6 lién quan dang ky véi Phong Cong téc sinh vién
du kién s6 luong cac loai phdi chimg chi sir dung vao ndm sau.

2. Hd so dé nghi cdp phdi chung chi gdm co:

a) Cong vin d& nghi cp phéi chimg chi cia don vi quan ly. N61 dung cong vin cin
ghi 0 s6 luong phdi chimg chi tuong ng va khong vuot qua 5% theo quyét dinh cong

nhén hoan thanh khda hoc.
b) Quyét dinh vé viéc cong nhdn hoan thanh khoa hoc va danh sach nguoi hoc;
¢) Bién ban hity phéi chimg chi (néu co);
d) Théng ké tinh hinh s&r dung va d& nghi cap phoi méi (néu co).
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3. Trong thoi han 05 ngdy lam viéc ké tir ngay nhn du ho so hop 1¢, Phong Céng tc
sinh vién tién hanh cép phdi chimg chi cho don vi dé nghi.

Pidu 15. Quan Iy viée cdp vin bing, chirng chi ciia Truong

1. Khi cAp van bing, chimg chi cho ngudi hoc, don vi dugc giao quan ly viéc cdp
phat phai lap s6 gbc van bang, ching chi, trong d6 ghi dung va day du céc thong tin theo
mau quy dinh.

2. S vao sb gbe chp van bang duge lap lién tuc theo thur ty s ti nhién tir nho dén
16n theo timg ndm tir ngay 01/01 dén hét ngay 31/12, timg cdp dao tao, hé dao tao, ndm ot
nghiép, dot t6t nghiép; dam bao phan biét duge sé vao sb géc cép cua tung loai van bang,
hé dao tao, tirng nim va co s¢ dao tao lién két dao tao dé dé quéan ly (quy dinh chi tiét tai
Phu luc VIII kém theo Quy ché nay).

3. S6 vao sb chp chimg chi duoc 13p lién tuc theo thir tw s6 tw nhién tlr nho dén 1ém
theo timg khoé dao tao, nam cap chimg chi. Pon vi duoc giao quan ly dao tao phai lép 5O
gbe c4p chimg chi.

4. Truong hgp vén bang, chimg chi dd duoc ngudi co thdm quyén ky, déng déu
nhung bj mat truéce khi cap cho ngudi dugce cdp vin bang, chung chi, don vi dao tao dé xay
ra mat vin bing, chimg chi phai 1ap bién ban, théng bao ngay v6i co quan cong an dia
phuong noi co quan déng tru s& chinh, bao cdo PHQG-HCM.

Didu 16. Ché @9 bio cdo viéc in phoi, quén Iy phoi va quén Ij vin bing, chimg chi

Trude ngay 31 thang 12 héng nim, Phong Cong téc sinh vién c¢ trich nhiém chu tri
va phdi hop céc don vi lién quan bdo cdo Hiéu trudng viéc in phoi, quan Iy phdi va quan ly
viin bang, chimg chi trong ndm. Céc don vi co trach nhiém cung cép théng tin ¢6 lién quan
dén béo cao theo d& nghi cia Phong Cong tic sinh vién.

Chwong III
CAP PHAT, CAP LAI, CHINH SUA, THU HOI, HUY BO
VAN BANG, CHUNG CHIi

Diéu 17. Thim quyén cdp vin bang, chirng chi

1. Thém quyén cép van bang, ching chi

a) Hi¢u truong cép béng tién si, thac si, cit nhan va chimg chi;

b) Truong don vi dao tao, boi dudng truc thude Truong cap chiing chi cac chuong
trinh dao tao, bdi dudng cua don vi.

2. Phu luc vin bang dugce cép kém theo vin bang ctia Trudong. Hiéu trudng uy quyén
cho Trudng phong Dao tao ky phu luc van bang ctr nhan; Truéng phong Sau dai hoc ky

phu luc vin bang thac si, tién sf.



Piéu 18. Diéu kién cﬁp van bi“mg, chitng chi

1. Vin bang ctia Trudng duoc cap cho ngudi hoc sau khi hoan thanh chuong trinh dao
tao, dat chudn d4u ra cia trinh do dao tao theo quy dinh, c6 quyét dinh cong nhan t6t
nghiép va hoan thanh nghia vu, trach nhiém cua ngudi hoc.

2. Chung ch1 cua Truong duogc cap cho ngudi hoc sau khi hoan thanh cac khoa dao
tao, bdi dudng vé chuyén mon, nghiép vu, k¥ nang do Trudng t6 chitc hodc cép cho ngudi
du thi lay chitng chi theo quy dinh ctia phép luat.

Diéu 19. Thoi han ¢ip vin bang, chimg chi

1. Hiéu trudng co trach nhiém cip vin bang cho ngudi hoc chim nhét 1a 30 ngay lam
vide ké tir ngay hé so tét nghiép duge hoan thi¢n theo quy dinh ctia Trudng va PHQG-HCM.

2. Hiéu trudng va truéng don vi dao tao, bdi dudng truc thudc Trudng co trach
nhiém cép chimg chi cho ngudi hoc chédm nhét 1a 30 ngay lam viéc ké tir ngay két thic
khoa dio tao, bdi dudng nang cao trinh d hoc van, nghé nghiép hodc du thi ldy chiing chi.

3 Trong thoi gian cho cap van bang, ngudi hoc du diéu kién cdp van bang dugc
Trudng cép gidy chitng nhén t6t nghiép tam thoi theo yéu cau.

Piéu 20. C4p lai vin bing, chitng chi

1. Trudng hop van bang, chimng ch1 da cép nhung phat hién bi in hodc viét sai do 16i
ctia Trudng, thi Truong cé tréch nhiém cap lai ban chinh vin bang, ching chi.

2. Hiéu truong c¢6 thim quyén cép lai vin bing, chimg chi. Truong don vi dao tao,
bdi dudng truc thude Trudng co thAm quyén cdp lai ching chi céc chuong trinh dao tao,
bdi dudng clia don vi.

3. Th tuc cdp lai van bing, chimng chi nhu sau:

a) Nguoi cd yéu cau cap 1a1 van bang, ching ch1 gui truc tiép hodc qua duong buu

dién cho Truong mot b6 hd so gdm: don dé nghi cép lai vin bang, chimg chi; vin bang,
chimg chi d& nghi cép lai; gidy to chung minh Trudng in hodc viét sai van bang, chimg chi;

b) Trong th(n han 05 ngay lam viée ké tir ngay nhan di hd so hop 1€, Truong xem x¢ét
quyét dinh viéc cap lai van bang, chimg chi; néu khong cap lai thi phai tra 16i bang vin ban
va néu 10 ly do;

¢) Trudong hop mau van bang, chimg chi tai thoi diém cép van bang, chimg chi da
thay ddi, Trudng sir dung mAu van bing, ching chi hién hanh d8 cép cho nguoi duoc clp

lai van bang, ching chi.

Piéu 21. Sé gbc cip vin bing, chirng chi

1. Sb gbe cdp vin bang, chung chi 12 tai ligu do Truong lap ra khi thuc hién viéc cap
ban chinh van bang, ching chi; ghi diy du nhitng ndi dung tiéng Viét ciia ban chinh ma

Trudng da cép. Trudng hO'p van bang, chtmg chi dugce chinh stra ndi dung hogc duoc cip
Jai thi phai ldp phu luc s& gbc (theo mau quy dinh lai phu luc VII Quy ché nay) dé ghi cac

n6i dung duoc chinh stra hodc thay ddi cua vin bang, chimg chi.
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2. Sb gbe cép van bang, chung chi phai dugce ghi chinh xac, d4nh sé trang, déng déu
giap lai, khong dugc tAy x6a, dam bao quan ly chat ché va luu trit vinh vién.

3. Noi dung ghi trong s6 gbc cp van bang, chimg chi dugc quy dinh tai phu luc 111,
IV, V, VI kém theo Quy ché nay.

Pidu 22. Ky, déng d4u vin bing, ching chi

1. Hiéu truong hodc truong don vi dao tao, bdi dudng truc thude Truong kh1 ky van
bang, chiing chi phai ky theo méu chit ky da ding ky voi co quan c6 thAm quyén va ghi
day du ho tén, chirc danh.

2. Tru'(mg hop nguoi cé thdm quyen ky van bang, ching chi chua dugc co quan co
tham quyen b6 nhiém, cong nhén thi cap pho duoc giao phu tréch co' quan c6 thim quyén
cap van bang, chung chi Ia nguoi ky van bang, ching chi. Khi do, cap phé ky thay ngudi
c6 thim quyén cdp vin bang, chung chi; chirc vu ghl trén vin bang, chimg chi la chirc vu
lanh dao chinh thirc trong co quan co thAm quyén cdp vin bing, ching chi (pho higu
trudng hodc phé truéng don v1 dao tao, bdi ducmg truc thude Truong). Ban sao quyét dmh
giao phu trach co quan cua cdp pho ky van bang, chimg chi phai dugc luu trong hd so cap
vin bang, chimg chi. Viéc ky thay Hi¢u tnrorng hoic truong don vi dao tao, bdi dudng truc
thude Trudng thuc hién theo quy dinh trong vé cong tac van thu hién hanh va c6 vén ban
béo cao PHQG-HCM trude khi ky.

3. Viée déng ddu trén chit ky clia nguoi c¢6 thAm quyén cdp vin bang, ching chi theo
quy dinh vé ¢Ong tac vin thu hién hanh.

Piéu 23. Thim quyén quyét dinh chinh sira ngi dung vin bang, chitng chi

1. Ngudi ¢6 thdm quyén quyét dinh chinh stra néi dung vén bang, ching chi la Hiéu
truong hodc truong don vi dao tao, boi dudng truc thudc Trudng dbi voi cac chimg chi cac
chwong trinh dao tao, bdi dudng cua don vi.

2. Trudng hop co quan, don vi ¢6 tham quyen cdp van bang, chung chi da sap nhap,
chia tach, giai thé thi nguoi c6 thdm quyen quyet dmh chinh stra ndi dung vén bang, ching
chi 1a thu trudng co quan, don vi dang quan ly sb gbc cdp vin bang, chimg chi.

Piéu 24. Cac truong hgp chinh sita ni dung vin bing, ching chi

Ngu‘oi duoc cp van bing, chimg chi ¢6 quyén yéu cau chinh sira ndi dung ghi trén
vin bang, chimg chi trong trudng hop sau:

1. Puoe co quan ¢ thim quyén quyet dinh thay d6i hodc cai chinh h tich.

2. Puoc x4c dinh lai dan toc, x4c dinh lai gidi tinh.

3. Puoc bé sung hd tich, dieu chinh h tich.

4. Puge ding ky khai sinh qua han, dang ky lai viéc sinh.
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Diéu 25. Thii tuc chinh stra ngi dung vin bing, chimg chi

1. HO so dé nghi chinh sira ndi dung van bang, chimg chi bao gbdm:

a) Pon dé nghi chinh stra ndi dung van bang, chimg chi;

b) Vin bang, chimg chi d& nghi chinh sta;

¢) Trich luc hodc quyét dinh thay dbi hodc cai chinh h tich, x4c dinh lai dén te, xac
dinh lai giéi tinh d6i véi truomg hop chinh sira vén bang, chimg chi do thay d6i hodc cai
chinh hd tich, x4c dinh lai dén tdc, xdc dinh lai gidi tinh;

d) Gidly khai sinh déi véi truong hop chinh sira van bang, chimg chi do bd sung ho
tich, diéu chinh ho tich, dng ky lai viéc sinh, dang ky khai sinh qua han;

d) Gidy chirng minh nhén dan hodc cén cuéc cong dan hodc hd chidu hoac gidy to tuy
than hop phép khac ¢ nh ciia ngudi duge cép van bang, chimg chi;

Théng tin ghi trén cac gidy to& nay phai phii hop véi d& nghi chinh sira ndi dung vén

bang, ching chi. Céc tai liéu trong hd so dé nghi chinh stra ndi dung van bang, chimg chi
quy dinh tai cdc didm b, ¢, d, d khoan 1 Piéu nay 1a ban sao tlr sb gbc hodc ban sao duoc
chimg thuc tr ban chinh.

Truong hop tai liéu trong hd so dé nghi chinh sita ndi dung vén bang, ching chi quy
dinh tai cac diém b, ¢, d, d khoan 1 Diéu nay 12 ban sao khong c6 chung thyc thi nguoi dé
nghl chinh stra vin bing, chimg chi phai xuét trinh ban chinh dé nguoi tiép nhén hd so dbi
chiéu; nguorl tiép nhan hd so phai ky xac nhén, ghi 16 ho tén vao ban sao va chiu trach
nhiém vé tinh chinh x4c ctia ban sao so voi ban chinh.

2. Trinh tu chinh sira ndi dung van b'?mg, chimg chi dugc quy dinh nhu sau:

a) Nguoi @& nghi chinh stra van bang, chimg chi ndp truc tiép hodc gui qua dudng
buu dién 01 bd ho so theo quy dinh tai khoan 1 Diéu nay cho co quan, don vi c6 thdm
quyén chinh sira vin bang, ching chi;

b) Trong thoi han 05 ngay lam viéc ké tir ngay nhan du hé so hop 1€, co quan, don v1
c6 thim quyén chinh sira van bang, ching chi xem xét quyét dinh viéc chinh sira; néu
khéng chinh stra thi phai tra 101 bang vin ban va néu 1o 1y do;

c¢) Viéc chinh stra néi dung van bang, chu’ng chi dugc thuc hién bang quyet dinh
chinh stra; khong chmh stra truc tiép trén van bang, ching chi. Quyét dinh chinh stra phai
duoc luu trong hd so cp vin bang, chimg chi;

d) Can cir quyét dinh chmh stra, co quan, don vi ¢6 thAm quyén cap vin bang, ching
chi ghi ddy du théng tin vé van bang, chimg chi, céc ndi dung duge chinh sira ctia van
bang, chimg chi vao phu luc s6 gbe chp van bing, ching chi.
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{?iéu 26. Noi dung chinh cta quyét dinh chinh sira va dp dung viéc chinh sira
vin bang, chirng chi

1. Quyét dinh chinh stra van bang, chimg chi gdm céc ndi dung chinh sau:

a) Ho, chir dém, tén; ngay thang nam sinh cta nguoi da duge cép van bﬁng, ching
chi (ghi theo vin bang, chiing chi da cap);

b) Tén, s6 hiéu, ngay thing nam cip clia vin bang, chimg chi;

¢) No6i dung chinh stra;

d) Ly do chinh sua;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

2. Viéc‘ chinh stra ndi dung ghi trén vén bang, chimg chi duoc dp dung ca dbi véi
nhitng védn bang, ching chi dugc cap trude ngay Quy ché nay c6 hiéu luc thi hanh.

Pidu 27. Thu hdi, hity b6 vin biing, chirng chi

1. Van bing, chimg chi bi thu héi, hity bo trong cac trudng hop sau day:

a) Co hanh vi gian lan trong tuyén sinh, hoc tép, thi cu, bdo vé dd 4n, khoa luan tbt
nghiép, ludn van, luan én hogc gian 14n trong viéc lam hd so dé dugc clp van bing, ching chi;

b) Cép cho ngudi khong di diéu kién;

¢) Do ngudi khong c6 thim quyén cap;

d) Khi phat hién bi tdy x0a, sua chira;

d) Bé cho ngudi khéc sir dung;

e) Do 16i cua Truong va don vi dao tao, boi dudng truc thude Truong.

2. Truong va don vi dao tao, bdi dudng truc thue Trudng cd trach nhiém thu hdi, hity
bo van bﬁng, chimg chi. Trudng hop c6 sap nhdp, chia, tach, giai thé thi don vi c6 thAm quyén
thu hdi, hity bo vin bing, chimg chi 2 don vi dang quin Iy s0 gbc cép van bang, chimg chi.

3. Hiéu trudng va trudng don vi dao tao, boi dudng truc thudc Truong ra quyét dinh
thu hdi, hity bo van bang, chimg chi. N¢i dung cia quyét dinh néu 13 Iy do thu hoi, hiy bo.
Quyét dinh dugc dang tai trén cdng thong tin dién tit cua Trudng; duge gu dén nguoi bi
thu hdi vin bang, chung chi, co quan kiém tra phat hién sai pham (néu c6), co quan nguodi
bi thu hdi van bang, chiing chi dang cong tdc (néu c6) va céc co quan, td chirc ¢6 lién quan.

Piéu 28. Cong bd cong khai thong tin vé cAp vin bing, ching chi trén trang
thong tin dién ti

1. Truong xdy dung hé théng co s¢ dit liéu quan ly van bang, chimg chi da cdp cho
nguoi hoc dé phuc vu cho viéc cong khai thong tin vé cip van béng, chimg chi. Thong tin
cng b cong khai vé cap van bang, chimg chi gdm cdc ndi dung: tén van bing, chimg chi; ho,
chit dém, tén, ngay thdng nim sinh ctia ngudi duge cdp van bang, chung chi; sb hiéu va sb vao
sb gbe cdp vin bang, chimg chi; ngay thdng ndm cap van bang, chimg chi. Thong tin cong bd
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cong khai vé cép van bang, chimg chi phai dam béo chinh xdc so v6i s6 gbe cap van bing,
chimg chi; phai dugc cép nhat va luu trit thuong xuyén trén trang théng tin dién tr cua
Truong; bao dim dé quan ly, truy cap, im kiém va phai tudn thu céc quy dinh cua phap luat.

2. Viée cong bb cong khai thong tin vé cdp, chinh sira, thu hdi, huy bo van bang,
chimg chi trén trang thong tin dién tr ctia Truong dugce thuc hién @bi vé6i ca vin bang,
chiing chi da duoc cap trude ngay Quy ché nay c6 hiéu luc thi hanh.

3. Céc don vi dugc phan cong quan ly viéc cap van bang, chimg chi co trach nhiém
phéi hop véi T Cong nghé thong tin va Dit liéu cong b cong khai thong tin vé clp vin
bang, chimg chi trén trang thong tin dién tr cua Truong.

Chwong IV
BAN SAO VAN BANG, CHUNG CHI TU SO GOC
Diéu 29. Cép ban sao vin bing, chimg chi tir s6 goc
1. Cép ban sao van bang, chimg chi tir sc’%‘; gbe 1a vige Truong hodc don vi déo tao, boi
duéng truc thudce Trudng cdn cir vao s6 goc d€ cap ban sao.

2. Trudng hop méu ban sao vin bang, chumg chi tai thoi diém cap ban sao da thay
d6i, Truong hodc don vi dao tao, bdi dudng truc thudc Trudng st dung mAau ban sao van

bang, ching chi hién hanh dé cap cho nguoi hoc.

3. C4c ndi dung ghi trong ban sao van bing, chimg chi tir s6 gbc phai chinh xac
so véi s gbc.

Piéu 30. Gia tri phép ly ciia bin sao van bing, chimg chi tir s gbe

1. Ban sao van bing, chimg chi tr s& géc ¢6 gid tri phap 1y sir dung thay cho ban
chinh trong céc giao dich, trir trudng hop phép luat c6 quy dinh khéc.

2. Trudng hgp cb cén clt vé viéc ban sa0 gia mao, bat hop phép thi co quan, t6 chirc
tiép nhan ban sao van bing, chimg chi yéu cau ngudi c6 ban sao vin bang, chimg chi Xut
trinh ban chinh dé déi chiéu hodc tién hanh x4c minh,

Piéu 31. ThAm quyén va trdch nhi¢m cap ban sao vin bang, ching chi tir s goe

Truong hodc don vi dao tao, bdi ducmg truc thudc Trudng cd thdm quyén va trach

nhiém c4p ban sao van bang, ching chi tir so gbc. Viée clp ban sao van bang, ching chi tr
sb gbe duogce thyuc hién déng thoi voi viée cdp ban chinh hodc sau thoi diém cép béan chinh.

Pidu 32. Nguoi ¢b quyén yéu cAu cAp bin sao vin bing, ching chi tir sb gbe

Nhitng nguoi sau day ¢o quyén yéu céu cé‘ip ban sao vin bang, chimg chi tir sb gbe:

1. Nguoi duge cap ban chinh van bang, chimg chi.

2. Ngudi dai dién theo phap ludt, nguoi dai dién theo uy quyén ctia nguoi duge cdp
ban chinh vin bang, chimg chi.

3. Cha, me, con; Vg, chdng; anh, chi, em rudt; ngudi thira ké khac ctia nguoi duogc
cap ban chinh vin bing, chimg chi trong trudng hop nguoi do da chét.
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Piéu 33. Thi tuc cAp bén sao viin bing, chirng chi tir s6 gbe

1. Hb so dé nghi cdp ban sao vin bang, chimg chi tur s6 gbc gdm:

a) Don dé nghi cép ban sao van bang, ching chi, trong d6 cung cép cac thong tin vé
vin bang, chimg chi da dugc cap;

b) Ban chinh hodc ban sao ¢6 chung thuc glay chimg minh nhan dan hodc cén cudce
cOng dén con gia tri st dung dé ngum tiép nhén hé so kiém tra;

¢) Trudng hop nguoi yeu cAu cp ban sao vin bang, chung chi tir sb goc la ngum quy
dinh tai khoan 2, khoan 3 Diéu 32 cua Quy ché nay thi phai xuét trinh gidy uy quyén (doi
voi nguoi duge uy quyén) hozc gidy t& chimg minh quan h¢ véi ngudi duge cAp ban chinh
vin bang, ching chi;

d) Truong hop ngudi yéu cau cip ban sao vin bang, chumg chi tir s gbe glri yéu cau
qua buu dién thi phai giri ban sao c6 ching thuc gidly t& quy dinh tai diém a, b, c, khoan
nay kém theo 01 (mdt) phong bi dan tem ghi 13 ho tén, dia chi va s6 dién thoai lién lac cua
ngudi nhan cho Truong hodc don vi dao tao, boi dudng truc thude Trudng.

2. Trinh tu cdp ban sao vin bang, chimg chi tir s6 gbe duoc quy dinh nhur sau:

a) Nguoi d& nghi cap ban sao van bang, chimg chi ndp truc tiép hodc gui qua dudng
buu dién 01 (mét) bd hd so theo quy dinh tai khoan 1 Diéu nay cho Trudng hodc don vi
do tao, bdi dudng tryc thude Trudng;

b) Ngay trong ngay tiép nhan yéu cau cap ban sao hodc trong ngay lam viéc tiép theo,
néu tiép nhan yéu cau sau 03 (ba) gio chiéu, Truong hoac don vi dao tao, bdi dudng truc
thudc Trudng phai cp ban sao cho ngudi c6 yéu cau.

Trong truong hop yeu cdu cép ban sao tir s6 gde duge gui qua buu dién thi thoi han
duoc xéac dinh tir thoi diém Truong hodc don vi dao tao, bdi dudng truc thude Trudng nhan
du ho so hop ¢ theo d4u buu dién dén;

¢) Béi véi trudmg hop ciing mét luc yéu cdu cap ban sao tur nhiéu s gbc, yéu cau sb
lugng nhiéu ban sao, ndi dung vin bang, chimg chi phirc tap kho kiém tra, d6i chiéu ma
Trudng hodc don vi dao tao, bdi dudng truc thuoc Truong khong thé dap tmg dugc thoi
han quy dinh tai diém b khoan nay thi thoi han cép ban sao dugce kéo dai thém khong qua
02 (hai) ngay lam viéc hodc ¢d thé dai hon theo thoa thudn bing vin ban voi nguoi yéu cau

cap béan sao;

d) Nguoi yeu cau cdp ban sao van bang, chimg chi tu sb gbc phai tra 1¢ phi cép ban
sa0. Néu yéu cau guri qua dudng buu dién thi ngudi yéu cdu con phai tra cude phi buu dién
cho Truomg. Lé phi cdp ban sao vin bang, ching chi tir sb gbe duge thuc hién theo quy

dinh ctia Trudng pht hop véi quy dinh cta Nha nudc.

3. Truong hodc dcm vi dao tao, bdi dudng tryc thudc Trudng can c sb gbc @é cap
ban sao cho ngudi yéu cau; ndi dung ban 520 pha1 ghi theo dung n01 dung da ghi trong s6
gbc. Truong hO'p khong con lwu trit duge s6 gbe hodc trong sé gbe khong c6 thong tin vé
noi dung yéu céu cap ban sao hodc khong cap ban sao cho nguoi yeu cau thi Truong hodc
don v1 d4o tao, bdi dudng truc thude Truong ¢ trach nhi¢m tra 161 bang vin ban cho ngudi
yéu cdu va néu 15 ly do theo thoi han quy dinh tai diém b khoan 2 Diéu nay.
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Diéu 34. S6 cip béan sao va quén ly viée cip bén sao vin bing, chimg chi tir sb goc

1. S cp ban sao van bang, ching chi ti s6 gbc 1a tai liéu do Trudng hodc don vi dao
tao, b01 dudng truc thudc Truong 1ap ra khi thuc hién viée cép ban sao van bang, chung chi
tir s gbc trong @6 ghi day du nhimg ndi dung clia ban sao ma co quan d6 da cap.

S cAp ban sao vin bang, chung chi tir s& gbe phai duge ghi chép chinh xac, dénh sb
trang, dong d4u gidp lai, khong dugc thy x6a, dam bao quan Iy chat ché va luu tr¥ vinh vién,

2. Mdi 1an cdp bin sao van bang, chimg ch1 tir s6 gbe, Truong hodc don vi dao tao,
b01 dudng truc thude Truong déu phai ghi vao ) cap ban 520 van bing, chimg chi tr sb
goc phai Iap s6 vao s cp ban sao, dam bao mdi s6 vao sb cap ban sao dugc ghi duy nhat
trén mdt ban sao van bang, chimg chi cap cho ngudi hoc.

S6 vao sb cdp ban sao vin bang, chumg chi tir 50 géc duoc lap lién tuc theo thur ty sb
tu nhién tir nho den lon theo tirng ndm tir ngay 01/01 dén hét ngay 31/12; dam bao phén
bidt duoc sb vao sb cap ban sao ctia timg loai vin bang, chimg chi va nim cap ban sao vin
bang, chtmg chi tir s6 ghe.

Chuwong V
KIEM TRA, THANH TRA, XU LY VI PHAM

Diéu 35. Kiém tra, thanh tra

1. Truong chiu su thanh tra, kiém tra cia PHQG-HCM va co quan quan ly cac cép vé
viéc in, quan 1y, cAp phat, st dung van bang, chimg chi.

2. Phong Thanh tra - Phap ché - S& hitu trf tué thyc hién viéc thanh tra, kiém tra ndi
b6 viéc in, quan 1y, cap phat, s dung van bang, chimg chi ctia Truong.

3. Cac don vi, cd nhan chiu trdch nhiém in, quan ly, cép phat, str dung véan béng,
chimg chi ¢6 trach nhiém phéi hop, tao diéu kién thuan loi cho cong tac kiém tra, thanh tra.

Piéu 36. Xi Iy vi pham

1. Cac don vi va ca nhén c6 lién quan dén vidc cp van bang, chﬁng chi, nguoi dugc

cap van bang, chimg chi ¢6 cdc hanh vi vi pham quy dinh vé quin ly cap phat, sir dung vin
bang, ching chi thi bi xit phat vi pham hanh chinh theo quy dinh vé XUt phat vi pham hanh

chinh trong linh vuc gido duc; bdi thuong thiét hai theo quy dinh ctia phép luat; tiy theo
tinh chat, mitc d6 vi pham ¢6 thé bi xit Iy ky luat hodc bi truy ctru trach nhiém hinh su.

2. Nguoi thuc hién nhlem vu c4p bin sao vin bang, chimg chi tir sb gbc do thiéu tinh
than trach nhiém hodc cé ¥ 1am trdi cic quy dinh cia Quy ché nay va céc vin ban quy
pham phép ludt khac thi tiy theo mirc 4 vi pham c6 thé bi xir 1y ky ludt hodc truy ciu
tr4ch nhiém hinh su; néu gdy thiét hai thi phai béi thudng theo quy dinh ctia phép luat.

Piéu 37. Piéu khoan thi hanh

Quy ché nay c6 hiéu luc tir thoi diém ky ban hanh.

Piéu 38. To chirc thye hién

Trong qua trinh thuc hién, Quy ché nay co thé duoc stra dbi, bd sung cho phit hop véi
tinh hinh thyc t./. s~
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Nyét dinh s6 483/0D-XHNV-CTSV ngay 28 thang 3 nam 2023
g Trieong Dai hoc Khoa hoc Xa héi va Nhan van, PHOG-HCM)
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PAI IA TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUO'NG BAI HOC Poc Iap - Tw do - Hanh phic

KHOA HQC XA HOQI VA NHAN VAN

PHU LUC VAN BANG DAI HOC/CAO PANG
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KET QUA HQC TAP

STT | Mai mén hoc Mén hoce S6tinchi | Piém | Ghichi

- Tén d@ tai (dd 4n, khoa ludn) t6t nghiép (*):
- Diém bao vé dé tai tot nghiép (*):

- Tén mén thi tot nghiép 1 (*):

- Tén mon thi tot nghiép 2 (*):

- Tén khoa luan tét nghiép (*):

- Diém bao vé khoa luan tot nghiép (*):



- Diém trung binh tich liiy toan khda:
+ Thang diém 10:
+ Thang diém 4:
- Hang tét nghiép/Xép loai t6t nghiép:
Dia danh, ngay ... thang ... nam ...
HIEU TRUONG
(Ky, déng déu, ghi r& ho tén)

(*): ghi thong tin néu sinh vién bao vé khoa luén t&t nghiép.
(**): ghi chwong trinh sinh vién dugc dao tao:

- Chuong trinh chuan;

- Chuong trinh tai nang;

- Chuong trinh chét lugng cao;

- Cac chuong trinh khéc.
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VAU PHU LUC VAN BANG THAC SITIEN SI

PAI HQCQU(‘)C GIA TP. HCM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAIHQC Poc 1ap - Tw do - Hanh phic
KHOA HOC XA HQI VA NHAN VAN

PHU LUC VAN BANG THAC SI/TIEN SI
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KET QUA HQC TAP
STT | Ma mén hge Mén hoc Sé tinchi | Diém | Ghichi

(Néu la bang diém cdp cho nghién citu sinh can ghi thém tén cdc chuyén de tién st va diem. Co s¢

dao tao chon ghi dong phit hop)
- Piém trung binh mén hoc:

- Piém luén van/luan an:

- Tén dé tai luan van/ludn an:
- Bao vé ngay, thang, nam:

- Hbi dong cham luan van/luén an:



1. Cha tich: , don vi cOng tac
2. Thu ky: , don vi cOng tac
3. Phan bién 1: , don vi cong tic
4. Phan bién 2: , don vi cOng tac
5. Uy vién: , don vi cOng tac

DPia danh, ngay ... thdng ... nam ...
HIEU TRUONG
(Ky, déng d4u, ghi rd ho tén)

(*): ghi & loai chuong trinh dao tao, phuong thire dao tao (néu c).
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MAU SO GOC CAP BANG CU NHAN

DEQEOC GIA TP. HCM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG DAIHQC 3 Poc ldp - Tu do - Hanh phiic
KHOA HQC XA HQI VA NHAN VAN

SO GOC CAP BANG CU NHAN

S Te T T o o
Hinhi thie GA6 1000 o simmms s s s s e s b S s s e 1%, 5 S S A e, S T e e e T
Quyét dinh cong nhan t6t nghiép sé ............... AR NZAY i o thang ...... DAY 5o
Sé Ho va tén th:;:gar?ﬁm Noi Gidi Dén Quéc Nganh Nam tét Hang t5t sé hi¢u 22 :;0 3;)“ Ngudi nhan vin bang Ghi
TT | ngudi hoc Si‘i i sinh | tinh toc tich dao tao nghiép nghiép | vanbing | B bénpg ky va ghi 15 ho tén chi
TP. 116 Chi Minh, ngay.... théng .... nam.....

HIEU TRUONG
(Ky, dong dau, ghi ré ho tén)




Phu luc IV

DAI HOC QU(‘)C GIA TP. HCM CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG DAI HQC . Poc lap - Tu do - Hanh phiic
KHOA HOC XA HOI VA NHAN VAN

SO GOC CAP BANG THAC SI

HINh thire Qa0 a0 <o et et e e e e e e
Quyét dinh cong nhén t6t nghiép, cap bang thac s sd .................. ! ngay...... thang...... nam ............

i ; i % Nguoi i

Ngay Quyét dinh . Tén nganh e o i Loai
S6 | Hovatén thang Noi Gidai Dén Quoc Khoa thanh Iap hoi T\é%;y hodc chuyén Sé higu Soévcaé)éso b%‘;@nk\:ﬂsﬁ chuong Ghi
TT | ngudihoc | nam sinh tinh | toc | tich hoc | ddng danh . nganhdao | vinbing | E0°5P bE et | trinh ddo | chd

sinh gid ludn van e tao van bang ght 1o 1o tio

d : tén ;

TP. H6 Chi Minh, ngay.... thang .... nam.....
HIEU TRUONG
(Ky, déng ddu, ghi ré ho tén)
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MAU SO GOC CAP BANG TIEN SI
@hed)Ouyét dinh s6 483/QD-XHNV-CTSV ngay 28 thang 3 nim 2023
erdigfong Trieong Dai hoc Khoa hoc Xa hgi va Nhén vin, DHOG-HCM)

QN\” -----------------
DAIHOC QUOC GIA TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc 1ap - Ty do - Hanh phic

KHOA HQOC XA HOI VA NHAN VAN

SO GOC CAP BANG TIEN SI

T

Hova | NB% ?ﬁﬁtﬁ;ﬂh Ngi Tu;l:ag: o Quyétdinh | S&higu | SOYa0 | Negudinhin
OVE 1 thang | Noi | Gisi | Dan | Québc g £y 4 ke Y MU G ebe | vanbingky | Ghi
tén nguti o . . A : hoi dong bao chuyén cap bing tién vin e S ;
nam sinh tinh toc tich A g i s 3 2 L cdp vin va ghi rd ho chu
hoc : danh gia vé nganh dao s bang s -
; sinh S bing tén
ludn an tao

Ghi chii: Quyét dinh thanh 1ap Hoi ddng danh gié ludn 4n va Quyét dinh céip bing tién si ghi rd s6, ngdy théng nim.

TP. H6 Chi Minh, ngay.... thang .... ndm.....

HIEU TRUONG
(KY, déng ddu, ghi ré ho tén)




Phu luc VI
MAU SO GOC CAP CHUNG CHI

DAIHOC QUOC GIA TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAL HOC Poc 1ap - Ty do - Hanh phic
KHOA HQC XA HQI VA NHAN VAN (*¥)

SO GOC CAP CHUNG CHI...... )

Chuong trinh d2o tao, bdi dudng (néu co):

Thoi gian dao tao, bdi dudng (néu cd): tir ngay thang nam dén ngay thang nam

Hoi ddng thi/kiém tra (néu co):
S6 | Hovatén | Ngay thing Noi Gigi | Dén | Quéc | Xép logi/Diém S6 hiéu Sé vao sé gbc | Ngudi nhan chimg chi Ghi
TT ngudi hoc nam sinh sinh tinh 16c tich thi (néu cd) chirng chi cap chimng chi ky va ghi rd ho tén chi
Ghi chu:

(*): ghi tén viin bing, chimg chi.

(**): ghi tén co s& dio tao hodc tén don vi truc thude co s¢ dao tao duge co sé dao tao cho phép cép chirng chi (cach ghi: tén co s dao tao, bén dudi 1a tén don vi truc thude

co s dao tao).
TP. H6 Chi Minh, ngay.... thang .... ndm.....
HIEU TRUONG/TRUONG PON VI




Phu luc VII :
PHU LUC SO GOC CAP VAN BANG, CHUNG CHI
phtheo Quyét dinh sé 483/0D-XHNV-CTSV ngay 28 thdng 3 nam 2023
1t truong Truong Dai hoe Khoa hoc Xa hoi va Nhéan van, PHQOG-HCM)
PAI HOC QUOC GIA TP. HCM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PATHQC Poc lap - Tw do - Hanh phic
KHOA HOQC XA HOI VA NHAN VAN (*%)

PHU LUC SO GOC CAP VAN BANG, CHUNG CHl....coeovvvevene. )

S6 hiéu viin S6 hiéu véin S6 hiéu vin No6i dung dugce gk sl vin
S6 Ho va tén Ngay thang B bang/ chimg N s x " B Lug bang/chirmg chi mdi Ghi
* i bang/ chiing ; £ bang/ chimg chi | chinh stra hoac 5 : — ;
I'T ngudi hoc nam sinh \ chi duge cap e g £ hs 2a hodc duge chinh stra ndi chu
chi v S mai (néu co) thay doéi o % ww 5
lai (néu cd) dung ky va ghi rd ho tén
Ghi ch:

(*): ghi tén vin bang, ching chi. )
(**): hoiic ghi tén don vi tryc thude co s dio tao duge co sd dao tao cho phép cap ching chi (cdch ghi: tén co s¢ dao tao, bén dudi la tén don vi truc thude co sa dao tao).

Thanh phé Hé Chi Minh, ngay.... thang .... ném.....
HIEU TRUONG/TRUONG PON VI



‘ 8YOD-XHNV-CTSV ngay 28 thdng 3 nam 2023
Bathoc Khoa hoc Xa héi va Nhdn vin, DHOG-HCM)

cua Hiéu truong Rfmg

1. Nguyén tic chung

- Thuc hién theo hudng din cua Bo GD&DT, PHQG-HCM va Truong.

- Pam béo tinh duy nhét cla s6 vao s gbe cép vin bing.

- D& hiéu va tra ciu.

2. Viin bing sau dai hgc

a) Biing thac st: © ‘S8 thir tu/ThS/Ghi tit ndm t6t nghiép/dot tot nghlep

Vi du: 15/ThS/23/1: Bang thac 7 dugc cdp dot 1 ndm 2023 & sG thir tw 15 trong s6 goc.
b) Biing tién si: “84 thir tw/TS/Ghi tit nim t6t nghiép/dot t&t nghiép”.

Vi du: 9/TS/23/2: Béing tién st dugc cap dot 2 ndm 2023 ¢ 56 thit t 9 trong s6 goc.
3. Vin bing dai hoc

a) Hé chinh quy: “S6 thir tw/Ma nganh/Ghi tét nam tot nghiép/Dot t6t nghiép”.

- S6 thir tu tang dan (tir 1-4 kY tw).

- Ma nganh (3 ky tu).

STT Nganh Ma Ghi cha
1 | Béo chi 603
2 | Cong tac xa hoi 615
3 | Pialy hoc 608
4 | Do thi hoc 617
5 | Bong phuong hoc 611
6 | Gido duc hoc 612
7 | Han Quéc hoc 620
8 | Lichstr 604
9 | Luu trlt hoc 624
10 | Luu trt va Quan tri vdn phong 613
11 | Ngon ngit Anh 701/801
12 | Ngbn ngit Dic 705/805
13 | Ngbn ngit hoc 602
14 | Ngobn ngir Italia 708/808
15 | Ngon ngit Nga 702/802
16 | Ngon ngfr Phép 703/803
17 | Ngbn ngir Ty Ban Nha 707/807
18 | Ngon ngit Trung Qudc 704/804
19 | Nhén hoc 606
20 | Nhat Ban hoc 619
21 | Quan hé Quéc té 706
22 | Quan ly gido duc 625
23 | Quan ly théng tin 621

-
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STT Nganh Ma Ghi chi

24 | Quan tri dich vu du lich va It hanh 618
25 | Quan trj van phong 623
26 | Tam ly hoc 616
27 | Tam ly hoc gido duc 626
28 | Thong tin — Thu vién 810
29 | Thong tin hoc - 610
30 | Ton gido hoc 622
31 | Triéthoc 607
32 | Truyén théng da phuong tién 605
33 | Vén héa hoc 614
34 | Vian hoc 601
35 | Viét Nam hoc VNH/627
36 | Xahdi hoc 609

- Ghi t&t nam tét nghiép (2 ky tw).

- Dot tbt nghiép (1 ky tu).

Vi du: 20/601/23/1: Nguoi hoc 16t nghiép nganh Van hoc nam 2023 dot 1 ¢ s6 thit tw 20
trong s6 goc.

b) Cac hé khac: Chinh quy (chwong trinh tai nang), Chinh quy (lién két dao tao),
Chinh quy (vidn bing 2), Chinh quy (lién thong), Chinh quy (cao ding), Vira lam vira
hoc, Vira 1am vira hoc (viin bing 2), Tir xa, Tir xa (viin bing 2), Tir xa (vira lam vira
hoc): “STT/Ma nganh/Ma hé/Ghi tét nam tét nghiép/Dot t6t nghiép”.
- 86 tht tu tang dén (tir 1-4 ky tu).

- Mi nganh (3 ky tu).
- M3 hé dao tao/chuong trinh.
STT Hé dao tao Ma Ghi chi
1 | Chinh quy (chuong trinh tai ndng) TN
2 | Chinh quy (lién két dao tao) LK
3 | Chinh quy (vin bing 2) VB2
4 | Chinh quy (lién thong) LT
5 | Chinh quy (cao dang) Cb
6 Vira lam vira hoc VL
7 | Vira lam vira hoc (vin bing 2) VLVB2
8 |Tixa TX
9 | Tir xa (van bang 2) TXVB2
10 | Tir xa (vira lam vira hoc) TXVL

- Ghi tit nam t6t nghiép (2 ky tw).

- Dot tt nghiép (1 ky tu).

Vi du: 2/604/TN/23/1: Nguoi hoc (6t nghiép nganh Lich sit chuong trinh tai ndng ndm
2023 dot 1 6 s6 thir tu 2 trong s6 goc).
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