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1. MUC PIiCH

Tang cudng cong tac kiém tra chéng tring lip dit liéu trong dio tao va nghién ciru khoa hoc

cua Trudng Dai hoc Khoa hoc Xa hdi va Nhén vian, Pai hoc Quéc gia Thanh phé Ho Chi Minh.
2. PHAM VI AP DUNG

Quy trinh nay duoc 4p dung cho cdc khoa/bd mdn/phong ban thude Trudong Pai hoc Khoa hoc

Xa hdi va Nhan vin, Pai hoc Quéc gia Thanh phd H6 Chi Minh.
3. TAILIEU VIEN DAN

Luat S& hiru tri tué nam 2005, duoc sira d6i, bd sung nam 2009;

Quyét dinh sb 1000/QD-XHNV-TTPC-SHTT ngy 09/12/2016 ban hanh kém theo Quy ché tb
chirc va hoat dong cuia Truong Pai hoc Khoa hoe X& hdi va Nhén vin;

Quyét dinh s& 02/QD-XHNV-TTPC-SHTT ngay 20/01/2020 ban hanh kém theo Quy dinh
trich d4n va chéng dao van;

Tiéu chuén Quéc gia TCVN ISO 9001:2015 Hé théng quéan ly chét lugng - céc yéu ciu. —
Xuét ban 1an 4. — Ha Noi, 2016.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT
4.1 Pinh nghia
4.2 Thuat ngir
4.3 Chir viét tét

- CBNC: Céan bd nghién ctru;

- CBTV: Cén bo thu vién;

- GV: Giang vién;

- KT:Kiém tra;

- CTNC: Céng trinh nghién ctru (bao gébm Ludn vin/Lugn an/Khéa luan t6t nghiép/Dé tai,
bai bdo khoa hoc/gido trinh/sach).
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BANG THEO DOI SUA POI QUY TRINH

Ngay sira d6i | Ngi dung thay déi | Trang Phé duyét Ngay hiéu lue
24/02/2021 Luru dd quy trinh 4 01/03/2021
24/02/2021 Dién giai quy trinh 5.6 01/03/2021
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5. NOI DUNG QUY TRINH
5.1 Luru dd quy trinh

Buwée | Trach nhiém thue hién Tién trinh thye hién Tai liéu/biéu méu
- CBNC/GV/ Ngudi hoc; . 2
1 gudi he @éu ciu kiéD BM01- QT.TV.27 -
' - CBTV. PYCKTCTNC
A
5 | - CBNC/GV/Ngudi hoc; Cung c4p thong tin cho
-CBTV. CBNC/GV/Nguoi hoe
- CBNC/GV/ Nguoi hoc; o P - _
3, SHOTe Tién hanh lam thi tyc kiém tra BM02- QT.TV.27
~CBTV, DSTPDVKTTLDL
4, CBTV. Tao 16p hoc tl‘é‘:'.l‘% phin mém
Turnitin
A4
5. | CBTV. Thue hién tai CTNC 1én hé théng
Y
o Khéng Dat
6. |CBTV. @b—
VR pe— i BMO3- QT.TV.27 -
: : In bao cdo va ky xdc nhén KQKTTLDL
|
_ ¥
g - CBNC/GV/Ngudi hoc; Guri bdo cdo cho CBNC/GV
' - CBTV. /Nguoi hoc
|
9. | CBTV. Luu hd so kiém tra CTNC
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5.2 Dién giai quy trinh

Donvi/Ca | Thoi gian Hob so
STT Ndi dung chi tiét nhin chiu | oo piay it g
trach nhiém ) j
Nhan yéu ciu kiém tra CTNC - CBNC/GV/ BMO1- QT.TV.27 -
Buége 1 | Tiép nhan yéu cau tir CBNC/GV/Ngudi | Ngudi hoc; PYCKTCTNC
hoc. - CBTV.
Cung cip thong tin cho
CBNC/GV/Ngudi hoe - CBNC/GV/
Bugc2 | CBTV: Cung cép thong tin cho | Ngudi hoc;
CBNC/GV/Ngudi hoc v& dinh dang tép | - CBTV.
tin (file), cac loai phi cua dich vu.
Tién hanh lam tha tuc kiém tra BM02- QT.TV.27 -
CBNC/GV/Ngudi hoc: - CBNC/GV/ DSTPDVKTTLDL
Buge 3 | © Nop tap tin CTNC ban cudi ciing va | Ngudi hoc;
01 dia CD/DVD tréng cho CBTV; - CBTV.
e NOp va ky xdc nhén phi dich vu.
Thue hién tao 16p hoc trén phin mém
Turnitin
Bude 4 CBTV phu trach kiém tra tao 16p hoc .
trén Turnitin.
Thue hién tai CTNC lén hé thong CBTV.
| CBTV phu tréch kiém tra tai CTNC Ién
Bugg 5 hé théng Turnitin theo dtng dinh dang da
quy dinh.
Kiém tra:
- Dat: tac ty 1€ cho phép trung lip theo
quy dinh: Chuyén sang budc 7;
Bude 6 | - Khong dat: tirc ty 1€ cho phép trung 1dp | CBTV.

vuot qua quy dinh: phan hdi théng tin, in
bdo cdo két qua cho CBNC/GV/ Ngudi

hoc; quay lai budc 2.
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Trong thoi | BM03- QT.TV.27 -

In béo cdo va ky xac nhin gian 7 ngay | KQKTTLDL

CBTV phu trach kiém tra in bdo cdo va lam viéc tir

BUEE 7 (1p5r o siiiioe 1 s 6 ., | CBTV. I

ky xac nhdn két qua kiém tra tir phan khi nhén

mém. dugc yéu
ciu.

Giri bio cdo cho CBNC/GV/Ngudi hoc:

) - CBNC/GV/
CBTV lién hé v6i CBNC/GV/Ngudi hoe ]
Bude 8 | .z .. . Ngudi hoc;
dé giri ban bao cdo c¢6 xac nhén va ghi dia
‘ : -CBTV.
CD/DVD ket qua kiém tra.
Luru hd so kiém tra CTNC
Buge 9 | CBTV luu cdc hd so ¢6 lién quan dén | cBTV.
viée kiém tra CTNC.
6. DANH MUC BIEU MAU
STT Tén tai li¢u/biéu mAu/hwéng din M3 héa

{ | Phiéu yéu cau kiém tra CTNC.

BMO1- QT.TV.27 - PYCKTCTNC

5 | Danh s4ch thu phi dich vy kiém tra triing 13p dir liéu.

BMO02- QT.TV.27 - DSTPDVKTTLDL

Két qua kiém tra trung lap dir lidu (Ap dung phan

3 BMO03- QT.TV.27 - KQKTTLDL

mém Turnitin).

7. HO SO LUU TRU

ol oi B{ phin
STT Tén viin bin Thod gian. | SR
lwu trit | chju trach nhi¢m luu trir
1 | Phiéu yéu cau kiém tra CTNC. 5 nim Thu vién
Két qua kiém tra tring 13p dit liéu (Ap dung phan mém
2 .. 5 ndm Thu vién
Turnitin).
3 | Danh séch thu phi dich vu kiém tra tring I3p dir ligu. & nfen Thu vién

8. PHU LUC KHAC (néu c6)

Trang 6



